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Understanding Your Hiring Timeline Dashboard 
 

The WiTS Hiring Timeline Dashboard was created to assist the OHR CSD in meeting our hiring goals.  This dashboard displays your pending recruitment or 
appointment actions and the date by which you will need to take certain key actions to keep the process on track.  The dashboard displays information 
related to three major OHR steps in the recruitment/appointment process: Posting the Vacancy Announcement, Issuing the Certificate, and Making the 
Tentative Job Offer. 
 
WiTS Work Area Pages offer three separate dashboards: CSD Branch Chiefs have a “Branch View” that displays information about their Branch’s actions; 
HR Team Leaders have a “Team View” that displays information related to their Team’s actions; HR Specialists have an individual view that displays 
information related to actions, which are assigned to them. 
 
Overall view: 

 

 
 
The overall view lists the Branch, the IC, the Hiring Standard, the number of currently pending recruitment actions, and the number of pending  
recruitment actions that exceed the hiring standard. 
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At the end of each row, you can click on the “View Details” icon to see specific information about the actions: 
 

 
 

The columns and associated data that are displayed within the Detailed view vary with the hiring standard. 
 

 
Hiring Standard: Post Announcement 

 
NIH says that the vacancy announcement should be posted within 3 calendar days of the recruitment need being validated. 
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Hiring Standard: Issue Certificate 

 
NIH says that the certificate should be issued to the Selecting Official within 16 calendar days of the announcement close. 
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Hiring Standard: Make Job Offer 
 
NIH says that a tentative job offer should be made to the selected candidate within 3 calendar days of the hiring decision being received in HR. 

 
 

  
 

 
 

 
   

 
 
 
 
 
 
 
 


