3ATBEPJIDKEHO

Haka3 MinicTepcTBa roctuiii YKpainu
Ne

HOPAAOK

HA/IaHHA IUIATHUX MOCJIYT apXiBHUMH YCTAHOBAMH, L0 YTPUMYIOTHCH 32
PaXyHOK OIO’KeTHHX KOIUTIB

1. et Ilopsmox po3pobiieHO BIANMOBIAHO 10 TocTaHOBU KabGiHery
MinictpiB Ykpaiau Big 07 tpaBua 1998 poky Ne 639 «lIpo 3arBepmkeHHS
NEePeiKy TUIATHUX TOCTYT, SAKI MOXYTh HAJaBAaTUCS apXIBHUMH YCTaHOBAMH, IIIO
YTPUMYIOTHCS 32 PaxyHOK OOPKETHUX KOLITIBY (13 3MIHAMH).

2. ApxiBHI YCTaHOBH, IO YTPUMYIOTbCA 332 PaXyHOK OFOJIKETHHUX KOILTIB
(mam — apxiBHI yCTAHOBM), HaAAlOTh IUIATHI MOCAYTH BIJAMNOBIAHO JO IHOTO
[Topsanky.

3. [InatHi mociIyru HAJAIOTHCS Ha IT1JICTABI:

MMACHMOBOT 3asBU, IO CKJIAIAEThCS B JTOBUIBbHIN dopmi, — miaa (izuaHOl
ocoowu;

A0roBOPY (KOHTPAKTy) — It Pi3udHOI ab0 IOPUIUIHOT 0cOOHM Ta (PI3UUHOT
0oco0U — MIAIPUEMIIS,

3a (pakTOM OIIaTH HAJAHHS IUIATHOI TIOCIYTH Y TIOPSAIKY, BU3HAUYCHOMY
3aKOHOJaBCTBOM.



4. HaganHs TuiaTHUX MOCIYT 31ACHIOETHCS Ha Oa)kKaHHS Ta 32 MHUCHMOBOIO
(eJIEKTpOHHOI0) 3as1BOKO (PI3MUHOI 0COOH, B sIKIM 3a3HAYAIOTHCS MPI3BUILE, 1M S, 11O
0aThKOB1, MicCIle MPOKUBAaHHS (peecTpallii) Ta B IUIATHOI MOCIYTH 3T1IHO 3
NEPEIIIKOM TIJIATHUX MOCIYT, SIKI MOXKYTh Ha/JIaBaTUCS apXiBHUMU YCTaHOBAMH, 1110
YTPUMYIOThCSI 32 PaxyHOK OFOJDKETHUX KOINTIB, 3aTBEPIKCHHM IOCTaHOBOIO
Kab6inetry MinictpiB Ykpainu Bix 07 TpaBus 1998 poky Ne 639 (i3 3minamn).

[IpamniBHuKu apXiBHOT yCTaHOBH 3000B’si3aHi momepeauTd (izuuHy 0coly
PO BAPTICTh NOCIIYTH.

HananHs miaTHEX TOCIYT FOPUIAYHUM 0c00aM 3IiHCHIOETBCS Y TOPSIKY,
nependayeHOMy JOTOBOPOM (KOHTPAKTOM).

5. Co0iBapTiCTh IJIATHOI MOCITYTH PO3PAXOBYEThCS Ha MiJCTaBl HOPMH 4Yacy
Ha HaJaHHS TaKOi MOCIYTH Ta BapTOCTI PO3PAXyHKOBOI KAJIbKYJSAIMIMHOI OJUHUII
4acy — OJIHI€T JTIOJUHO-TOAUHH (OHOTO JIFOTUHO-THS).

ApxiBHa yCTaHOBa CAaMOCTIMHO BH3HAYa€ KaJbKYJSLINHY OJUHULIO 3a
KOKHOIO IJIATHOIO TTOCIIYTO0, 010 SIKO1 3/[IMCHIOETHCS PO3PAXYHOK BapTOCTI.

6. BcraHoBlieHHsT BapTOCTI IUIATHOI MOCIAYrd 3IIMCHIOETbCS Ha 0asi
€KOHOMIYHO OOIPYHTOBAaHHUX BHTpAT, IOB’S3aHUX 3 1 HAJaHHSAM, OKpEMO 3a
KOXXHUM BUJIOM TOCIYT.

Po3mip mutatu 3a HajlaHHS KOHKPETHOT MOCIYTH BU3HAYAETHCS HA MIACTaB1 11
BapTOCTI, IO PO3PaXOBYETHCS HA BECh CTPOK 11 HAJAHHS Ta Y TIOBHOMY 00CSI31.

Hananus apxiBHMX MOBiJIOK, HEOOXITHUX JJIA 3a0€3MEUCHHS COIIaTbHOTO
3aXUCTy TPOMAJIsH, HaJaHHs (PI3UYHUM 0c0OaM IJii KOPUCTYBaHHS B YUTAILHOMY
3a]l apXiBHOI YCTAaHOBM apXiBHUX JOKYMEHTIB, IO HajeXaTb JepXkaBl,
TEPUTOpIAJILHUM TpOMajaM, Ta apXiBHUX [OBIJOK cyJaMm, MPaBOOXOPOHHUM
opraHam, opraHaMm JAep>kaBHOro ()iHAaHCOBOI'O KOHTPOJIO, a TAaKOXK HOPUAMYHUM 1
bi3uuHaM  ocobam, sAKI Tepenadd 3a3HAaueHl JOKYMEHTH Ha 30epiraHus,
3MIIACHIOETHCS OE30ILIaTHO.

7. BapTicTh nmociyr, 010 HaJalThCs apXiBHOK YCTaHOBOIO, 3aTBEPIKY€ETHC
HAKa30M il KepiBHHKA.

8. CkJ1aJ0BUMHU BapTOCTI €:

BUTpATU Ha OIUIATy Mpalll MpaniBHUKIB, K1 3a]ly4yeHl A0 HaJaHHS IJIaTHOL
apX1BHOI MMOCIYTH;

HapaxyBaHHA Ha OIUIATY Ipaill BIAMNOBIAHO O 3aKOHO/IaBCTBA;

Oe3mocepe/iHi BUTPATH HAa OIUIATy TOCIYT IHIIMX HOPHIAAYHUX OCi0,
G13uYHUX 0C10 — MIANPUEMIIIB, 3ATyYEHUX CIELIAICTIB;

1H7eK CaIlist 3apo0iTHOT TUIATH;

1HIII1 BUTPATH BiJIOBIIHO JO YAHHOTO 3aKOHO/IaBCTBA.



Jlo BUTpaT Ha oruIaTy Ipalll MpaiiBHUKIB, K1 3JIy4eH1 10 HaJaHHS IIaTHOL
apxiBHOI TOCIYTH, BpaxOBYIOTbCS PO3MIPHM TOCAJOBUX OKJIAAIB, JOIUIATH,
HaJ0aBKU Ta 1HIIN BHUIUIATH OOOB’S3KOBOTO XapaKTepy, BU3HAYEHI BIAMOBIIHUMU
HOPMAaTHUBHO-IIPABOBUMHU aKTAMH.

[Ipu dopmyBaHHI BUTpAT HA OIUIATY Tpalli MPAIiBHUKIB, IO 3ay4eHi 10
HaJaHHS TUIATHOI apXiBHOI MOCIYTH, TAKOXK MOXKYTh BPaXxOBYBAaTHUCS BHILIATH, 11O
MalTh 3a0XOYyBAJIBHHI XapakTep, MarepiadbHa JOTOMOra Yy TOPSIKY,
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM Ta KOJIEKTUBHUMHU JOTOBOPAMHU.

Onara mpail 3aly4eHUX CHELIaJiCTiB, sIKI He Mepe0yBaroTh Yy IITAaTi
apXiBHO1 yCTaHOBHU, 3JIMCHIOETHCS Ha MIACTaBl JIOTOBOPIB IMBLIHLHO-TIPABOBOTO
XapakTepy.

KinpkicTh mpaliBHUKIB BIAMOBIIHOI KBamidikalli, 3aIydeHuX J0 HaJdaHHS
IJIATHUX apXiBHUX IOCHIYT, 3 BIATOBITHHMH pPO3MipaMHu ITOCAIOBHUX OKJIAJIIB, a
TAKOX KUTBKICTh TOAWH iX POOOTH BU3HAYAIOTHCS, BUXOASYH 3 HEOOXITHOCTI
BpaxyBaHHS BCHOTO OOCSTY HaJlaHWX TMOCIYT BIAMOBITHO IO 3aTBEPKEHUX HOPM
HaBaHTaXeHHs a00 Yacy, HEOOX1THOTO JyIsl HAJJaHHS TUX YH 1HIIKUX BUJIIB TTOCIIYT.

HapaxyBanHs Ha oruiaTy Ipaii BCTAaHOBIIIOETbCS y pO3Mipax, nepeadadyeHux
YUHHUM 3aKOHOJJaBCTBOM.

Jlo Ge3mocepeAHiX BUTpAT Ta OIUIATH TMOCTYT IHIIUX IOPUIUYHHX OCIO Ta
b13UYHUX OCI0 — MIANPHUEMINB, y TOMY YHCIl Ha OIJIATy Npaii 3alydeHHuX
CHELIaNICTIB, NPU BU3HAYEHHI BApTOCTI IUIATHUX AapXIBHUX IMOCIYr HaJIeKaTb
MaTepiaibHl BUTPATH, 110 BUKOPUCTOBYIOTHCA Ha HAJaHHS apXIBHUX IOCIYT, Ha
npua0aHHd CUPOBUHU, MaTepiajiB, 1HBEHTAPIO, IHCTPYMEHTIB, 3allaCHUX YaCTHH,
BUTPATHUX MarepiaiiB 10 KOMII IOTEPHOI Ta OPITEXHIKH, KaHIEISIPCbKUX TOBaPIB,
OJJAaHKOBOI Ta 1HINOI JOKyMEHTAIlli, [0 BUKOPUCTOBYETHCA MPU HAJIaHHI TJIATHUX
apXiBHUX TOCIIYT, MaJUBHO-MACTWJIBHUX MaTepiaiiB, KOMYHAJIbHHUX TOCIYT Ta
€HEPrOHOCIiB, 3aXUCHUX MPUCTPOIB; MPOBEJEHHS MOTOYHOTO PEMOHTY, TEXHIYHOTO
OTJISIy 1 TEXHIYHOTO OOCITYTrOBYBaHHS OCHOBHMX (DOHJIIB, IO BUKOPUCTOBYIOTHCS
JUTSI HaJlaHHS TUTATHUX apXiBHUX TMOCIYT, CIY>XOOBHUX BIIPSHKCHB, MOB’I3aHUX 3
HaJaHHAM IUIATHUX apXiBHUX MOCIYT, OCIYT 3B’ SI3KY.

Burtpatu Ha omiaTy mociayr IHIIUMX IOPUAMYHHUX OC10, (I3UMYHHX OCI0 —
MIMPUEMIIIB, 3ATYYEHUX CIICIIATICTIB BKIIOYAIOTh OIJIaTy HaJaHUX 00O0B’I3KOBUX
MOCHIYT, Kl HE MOXYTh OyTHM BMKOHAHI NpaIl[iBHUKaMH apXiBHUX YCTAHOB 1 SKI
NMOBUHHI OyTH 371iicHeH] KBaji(ikoBaHUMHU (axiBiaMu (Y TOMY YHCI Cy0’€KTaMu
roCIoJaproBaHHA), NPUA0aHHS Ta TUPAXKYBAHHS METOJUYHUX MaTeplaiB.

ITe, 30xpema, oruiara 3a OXOPOHY, BCTAHOBJIEHHSI MOKEXKHOI Ta OXOPOHHOI
CUTHAJI3aIlii, OpeHAYy, TOTOYHHA PEMOHT, YCTAHOBJIEHHS Ta IOAAJIbIIE
CYIPOBOJIPKEHHSI MPOTPAMHOr0 3a0€3MeUeHHs], MOCIyr 3B’sI3Ky (Y TOMY 4YHCIHI
MOO1IBLHOTO), 32 MMOCIYTH [HTepHET-POBaiIePIB.
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TakoX BKIIIOUAIOTHCS BIJIpaXyBaHHS, sIKI OOYMCIIOIOTHCA BiJ 3arajbHOrO
pO3MIpy BUTPAT HA OIJIATY Mpalll 1 K1 He BKIOYAIOThLCS 10 HapaxyBaHb Ha OIUIATY
npaiil (30kpema BipaxyBaHHS NPOQCIUIKOBUM OpraHizallisiM), 3aX01 3 OXOPOHU
npari Ta O€3NeKd, OXOPOHU HABKOJMIIHBOTO MPHUPOAHOTO CEPEIOBHIIA,
CTpaxyBaHHS TPAHCIOPTHUX 3ac00iB, IO BUKOPUCTOBYIOTHCS TMPH HaJaHHI
IUTATHUX apXiBHUX MOCHYT.

BapticTts 6e3nocepenHix BUTpAT Ta OIUIaTa MOCIYT 1HIIUX IOPUIXYHUX OCi0,
($13MYHUX OCI0 — MIANPUEMIIIB, 3a]TyYEHUX CIELIATICTIB BUPAXOBYIOTHCS HPSIMUM
PO3paxyHKOM Ha OCHOBi: BCTAHOBJICHHX HOPMAaTHBHO-TIPAaBOBUMH aKTaMH CTaBOK
OpCHJHOI TuIaTH abo0 BUTpAT HA OPEHAY MNPHUMIIIEHb IHIINX KOPUIUIHUX OCIO,
BapTICTh OPEHM SIKHUX BCTAaHOBJIEHA 3TIHO 3 YKIJIAJEHUMHU JOTOBOPAMHU OPEH/IH,
CTPOKY Ti€l YW 1HINOI TUIATHOI apXiBHOI MOCTYTH, TUIOINI, IO BUKOPUCTOBYIOTHCS
I 11 HagaHHS, I1HIOUX BHOATKIB, 1[0 HEOOXIJHI IS HaJaHHS 3aMOBJICHHUX
IUIATHUX TOCIYT, HOPM BHUTpaT Ta Tapu}iB BIAMOBIAHO 1O 3aTBEPHKCHHUX B
YCTaHOBJICHOMY TIOPSAKY HOPMATHBIB, HOPSAKY PpO3paxyHKy 3a KOMYyHaJbHI
MOCIIYyT'M Ta CIOXUTI €HEepProHocli (3a omnantoBajJbHUN CE30H a00 PIBHOMIPHO
MIPOTSTOM POKY).

Y Tux BUNAAKax, KOJM MPSMUNA PO3pPaxyHOK BapTOCTi Oe3mocepenHix
BUTpPAT, OIUIATH MOCIYT IHIIUX IOPUIUYHUX O0C10, PI3UYHUX 0CI0 — MiIMPUEMILIB,
3Iy4EeHUX CICIIATICTIB 3AIHCHUTH HEMOXJIMBO, iX BapTICTh BH3HAYAETHCH,
BUXOASYM 3 (AKTUYHUX BUTpPAT HA OJMHULIO HAJAHOI AHAJIOTIYHOI IUIATHOI
apXx1BHOI IMOCIYTH, II0 CKJIajacs y Lid apXiBHIA yCTaHOBI 3a MHUHYJIUU 3BITHUUI
nepioj.

9. OmaTa MmIaTHUX MOCHIYT 3A1MCHIOETHCS B TOTIBKOBIA a00 O€3roTiBKOBIN
dbopmi HUITXOM TONEPEAHBOT OIUIaTH a00 OIUIaTH YacTHHaAMH. Y pasi SKIIO
apXiBHOIO yCTaHOBOIO Ta 3aMOBHHUKOM BH3HAUEHO MOPSAOK OIUIATH TUIATHHUX
MOCIIyT [UISIXOM OIUIaTH YacTHHAMH, Y BIAMOBITHOMY JOTOBOpPI (KOHTPAKTi)
BCTaHOBJIIOIOTHCS OPAJIOK, CTPOKH 1 pO3MIPH IIJIATEXIB.

[linTBepHKEHHSIM  OIUTATH TUTATHUX TOCHYT € IUIATOKHUN JOKYMEHT
(KBUTaHIIIA, IJIATKHE IOPYUCHHS).

OtpumaHHSl, BUKOPUCTAHHA Ta KOHTPOJb 3a PO3MOJIIOM KOIUTIB, SKi
HATIANLIM  BiJ HAJAaHHSA TUIATHUX TIOCHYT, 3IIACHIOIOTHCS BIAMOBIAHO IO
bromxeTHOTrO KOJIeKCYy YKpaiHu.

[ToBepHeHHST KOIITIB 3a HEHaJaHl IUIATHI TOCIyTH (iI3MYHUM Ocobam
3MIACHIOETHCS 332 IMCBMOBOIO 3asiBOI0 OCOOM Ha MIACTaBl Mpe] SIBJICHOIO
3asIBHUKOM IUIATI)KHOT'O IOKYMEHTA (KBUTAHILIS, IJIATIXKHE TIOPYUYCHHS).

[ToBepHEHHST KOIITIB 32 HEHAaJlaH1 IJIATHI MOCIYTH IOPUIUYHUM OcobaMm Ta
G13UYHUM 0co0aM — MIANPHUEMISIM 3A1MCHIOETBCA Yy MOPSAKY, NeperdayeHoMYy
JIOTOBOPOM (KOHTPAKTOM).



10. ApxiBHI yCTaHOBHU, SIKI HAQJAOTh IJIATHI MOCIYTH, 3000B’si3aHI BECTHU
peecTp OOMIKy Ta CKJIAgaTH 3BITHICTh HAJaHUX IUIATHUX TMOCIAYT Mepea
BIJIMOBIAHUMHU OpPTaHaMU 3T1JIHO 13 3aKOHOJIaBCTBOM.

11. KepiBHUKHM apXiBHUX YCTaHOB Ta TIpaIllBHUKH, 5KI Oe3rmocepeaHbo
OepyTh ydacTh y HaJaHHI IUIATHUX ITOCIYT, 3a0€3MeYyIOTh BUKOHAHHS BHUMOT
3aKOHOJIAaBCTBA III0JI0 JOTPMMAHHS TOPAJKY HAJaHHS IUIATHUX TMOCIYr Ta
BU3HAYCHHS I1H.

JAupexrop Jdenapramenry
B3a€MO/Iil 3 OpraHamMu BJIAJAU H. A. Ko3i0BcbKa



