3ATBEP/IKEHO
Haka3 MinicTepcTBa roctuiii YKkpainu
Ne

HOPAIOK
HAJAHHA IUVIATHUX MOCJIYT ApXIBHUMH YCTAHOBAMH, 110 YTPUMYKOTbLCH 32
PaxXyHOK OKOJIKETHUX KOILITIB

1. Leit Topsnok po3pobiieHO BiAMoBigHO /10 moctaHoB KabineTy MiHICTpiB
VYkpainu Big 07 TpaBas 1998 poky Ne 639 «IIpo 3aTBepKeHHS MEpetiKy MiIaTHUX
MOCIIYT, SIKI MOXKYTh HaJaBaTHUCS apXIBHUMH yCTaHOBaMH, IO YTPUMYIOThCS 3a
paxyHoOK OromkeTHux komTiB» (mam — Ilepemik) Ta Bim 28 mrororo 2002 poky
Ne 228 «IIpo 3arBepmxenHsa Ilopsaky ckinagaHHs, pO3IJIAAY, 3aTBEPIUKECHHS Ta
OCHOBHHMX BHMOT JI0 BUKOHAHHS KOMITOPHUCIB OI0/IKETHUX YCTAHOBY.

2. ApxXiBHI YCTaHOBM, IO YTPUMYIOTHCA 332 PaXyHOK OFOJPKETHUX KOILTIB
(mam — apxiBHI yCTAHOBM), HaJalOTh IUIATHI TMOCAYTH BIJAMNOBIAHO JO IHOTO
[Topsanky.

3. [InatHi mociIyru HAJAIOTHCS HAa IT1JICTABI:

MMACHbMOBOT 3asiBH — JUIA (I3UYHOT 0COOM, IO CKJIAIA€ThCS B JIOBUIBHIN
dopwmi;

JIOTOBOPY (KOHTPAKTY) — Isl (p13UIHOT a0 FOPUIMIHOI 0COOH;

32 (pakTOM OIUIaTH HaJAHHS IUIATHOI TMOCIYTH y MHOPSIAKY, BU3HAUEHOMY
3aKOHOJIaBCTBOM.

V pasi Ko BIANOBIIHO JO YAHHUX HOPMATHUBHO-IIPABOBUX AKTIB 3aMOBHHUK
Ma€ MpaBo 3A1MCHIOBATH OIUIATY MOCIYTM YaCTUHAMM, Y BIAMOBIIHOMY JOrOBOpI
(KOHTpAKTI1) 3a3HAYAIOTHCS BCl MOETAMHI CYMH Ta CTPOKH CIUIATH.

Komn, oTpumaHi apxiBHOIO YCTAaHOBOK 3a MOPYLIEHHS 3aMOBHHUKOM
JIOTOBIPHUX 3000B’513aHb, 3AJIMIIAIOTHCS 3T1IHO 3 YMOBAMH JOTOBOPY (KOHTPAKTY,



3asBUM) Yy PpO3MOPS/KEHHI apXiBHOI YCTAaHOBM Ta BHUKOPUCTOBYIOTHCS IS
BUKOHAHHS 11 CTaTyTHUX 3aBJaHb.

4. HaganHs TUTaTHUX TIOCTYT 3MIMCHIOETHCSA Ha Oa)kaHHS Ta 3a MHCHMOBOIO
(eJIEKTPOHHOI0) 3as1BOKO (PI3MUHOT 0COOH, B SIKIM 3a3HAYAIOTHCS IMPI3BUIIE, 1M 5, 11O
0aThKOBI1, MiCIIe MPOXWBaHHS (TepeOyBaHHs) Ta BUJ IJIATHOI MOCIYTH 3TiAHO 3
[Tepenikom.

[Ipyn HajmaHHI KOHCYJBTAIlld Yy 3asBl 3a3HAYAETHCS KOHKPETHE MUTAHHS, 3
sKoro (izuuHa ocoda Oakae OTPUMATH KOHCYIIBTAIIIIO.

[IpamniBHuKu apXxiBHOI yCTaHOBH 3000B’si3aHl momepeauTd (PizuuHy 0coly
PO BAPTICTh NOCIIYTH.

5. CobiBapTicTh MIATHOI MOCIYTH PO3PaXOBYETHCA Ha MiJCTaBl HOPMU Yacy
Ha HaJaHHS TAaKOi MOCIYTH Ta BapTOCTI PO3PAXyHKOBOI KAJIbKYJIALIMHOI OJUHULI
4yacy — OJHI€T JTIOIMHO-TOAUHU (OJTHOTO JIFOIMHO-]THS).

ApxiBHa yCTaHOBa CAaMOCTIMHO BHM3HAYa€ KaJbKYJSILIAHY OJUHUIIO 3a
KO>KHOIO IUTATHOIO TOCIYTOR0, 1010 SIKO1 3/1MCHIOEThCS PO3PaxyHOK BapTOCTI.

6. BctaHoBIIeHHsT BapTOCTI IIJIATHOI TOCIYTH 3AIHCHIOEThCS Ha 0asl
CeKOHOMIYHO OOTPYHTOBaHUX BUTPAT, TIOB’SI3aHUX 3 i1 HAJAHHSIIM.

Po3mip mutatu 3a HajlaHHS KOHKPETHOT MOCITYTH BU3HAYAETHCS HA MIACTaBI i1
BapTOCTI, IO PO3PaXOBYETHCS HA BECh CTPOK 11 HAJAHHS Ta Y TOBHOMY 00CSI31.

7.Po3mip miath 3a MOCIYrHM, LI0 HAJAlOThCS apXIBHUMHU YCTaHOBAaMHU,
3aTBEPAXKY€EThCS HAKa30M ii KEpIBHUKA.

8. Cki1aIoBUM BapTOCT1 BUTPAT €:

BUTPATH Ha OILJIATY Ipalll MpaliBHUKIB;

HapaxyBaHHs Ha OIUIATy IMparll BIAMOBIIHO /10 3aKOHOJAABCTBA;

OesrocepeiHl BUTPATH Ha OIUIATY MOCHYT 1HIIKUX OpraHi3allii;

1HJeKcallis 3apo0iTHOT IIIaTH;

1HIIIl BUTPATH BiJIIOBIIHO O YNHHOTO 3aKOHOJIaBCTBA.

Jlo BUTpar Ha omiaTy mparli MpariBHUKIB, K1 3aIy4eH] 0 HaAaHHS TIaTHOL
apxiBHOI TOCIYTH, BPaxOBYIOThCS PO3MIPH TOCAJOBUX OKJIAAIB, IiJABUIICHHS,
JOTUIaTH, HaAOaBKM Ta IHII BUIDIATH OOOB’SI3KOBOTO XapaKTepy, BU3HAUYEHI
BIJIMMOBIAHUMH HOPMATUBHO-TIPABOBUMH aKTaMH.

IIpu ¢opmyBaHHI BUTpAT Ha OIUIATY Ipalll NPALIBHUKIB, 110 3ay4eHl 10
HaJaHHS TUTATHOI apXiBHOI MOCIYTH, TAKOK MOXKYTh BPaXxOBYBAaTHUCS BHILIATH, 11O
HOCATHb 3a0XOYYBAJbHUH XapakTep, MaTepiajbHa JONOMOTa Yy TMOPSAKY,
BCTAaHOBIIEHOMY 3aKOHO/IaBCTBOM Ta KOJIEKTUBHUMHU JIOTOBOPaMH.

Y BuTpaTax Ha OIUIATy TMpalli TaKOX BPAaxXOBYEThCS OIUIaTa Tpalli
IpAaIiBHUKIB, SIKI HE MepeOyBarOTh y IITATI apXiBHOI YCTAaHOBH, ajie 3aJIy4yeHl /10
HaJaHHS TUIATHUX apXiBHUX MMOCIYT.



Onyara mpami TakuxX MPaliBHUKIB 3JIACHIOETHCS HA MIJACTaBl TPYIOBHUX
JIOTOBOPIB Ta JOTOBOPIB LMBUIBHO-IPABOBOTO XapakTepy 3a TUMU CaMUMU
yMOBaMHM Ta pO3MipaMu OIUIaTH Tpalll, 3a SIKUMH 31ACHIOETHCS OIUIaTa Mparii
BIJIMOBIAHUX IITATHUX MPAIIBHUKIB.

Butpatu Ha orutaty mpaiii 0OYUCITIOIOTHCS, BUXOASYM 13 3ap0OITHOT IJIaTh
MpaIiBHUKIB, IISJIbHICTh SKUX OE3MOCEepeIHbO IOB’si3aHAa 3 HAJIaHHSAM ILUIATHOI
MOCITYTH.

KinpkicTh mpaliBHUKIB BIAMOBIIHOI KBamidikalli, 3aIydeHUX J0 HaJAaHHS
IJIATHUX apXiBHUX IOCIYT, 3 BIATIOBITHUMH PO3MipaMHu ITOCAJOBUX OKJIAIIB, a
TaKOXX KIUJIBKICTh TOJMH iX POOOTH BHU3HAYAOTHCS, BUXOMSYHM 3 HEOOXITHOCTI
BpaxyBaHHS BCHOTO OOCSTY BHUKOHYBAaHHX DPOOIT BIAMOBITHO 10 3aTBEPKEHHX
HOPM HaBaHTa)KEHHs a00 Yacy, HEOOX1IHOTO Il BUKOHAHHS TUX YW 1HIIUX BUIB
poOiT.

HapaxyBaHHs Ha omjiaTy mpaili BCTAHOBIIIOETHCS Y PO3Mipax, nmepeadadeHnx
YUHHUM 3aKOHOJJaBCTBOM.

Jlo Oe3nocepenHix BUTpaT Ta OIUIATA MOCIAYT IHIIMX OpraHizamiil mpu
BU3HAYEHHI BApTOCTI IUIATHUX apXIBHUX IMOCIYT HaJIe)KaTh MaTeplajlbHI BUTPATH,
10 BUKOPUCTOBYIOTHCS HA HAJIJaHHS apX1BHUX MOCIYT, Y TOMY YKCII Ha MpUI0aHHs
CUPOBHHHU, MaTepiaiiB, IHBEHTApIO, IHCTPYMEHTIB, 3allaCHUX YaCTHUH, BUTPATHHUX
MartepiajiiB JI0 KOMIT IOTEPHOI Ta OPITEXHIKH, KaHIEIIPChKUX TOBapiB, OJIAHKOBOI
Ta 1HIIOI JOKyMEHTAIlli, 110 BUKOPUCTOBYETHCS MPU HAJaHHI TUIATHUX apXIBHHUX
MOCIIYT, MTAJIMBHO-MAaCTUILHUX MaTepianiB, KOMyHaJIbHUX MOCIYT Ta EHEPTOHOCIIB,
3aXMCHUX TPUCTPOIB; MPOBEIECHHS MOTOYHOTO PEMOHTY, TEXHIYHOTO OTJSY 1
TEXHIYHOTO OOCIYyroBYBaHHS OCHOBHHUX (OH[IB, IO BHKOPUCTOBYIOTHCSA MJIs
HaJaHHS IUIATHUX apXIBHUX IIOCIYT, CIY>KOOBI BIJIPSPKEHHS Ta CTa)XKyBaHHS,
OB’ s13aHi 3 HATAHHIM TUTATHUX apXiBHUX MOCIYT, OIjIaTa MOCTYT 3B’ SI3KY.

Butpatn Ha omiaty mociayr CTOPOHHIX Oprasizauliid, 110 3a1y4aroTbCs
apXiBHAMH yCTaHOBaMH JUIsl HAJaHHS TUIATHUX apXiBHUX IOCIYT, BKIIIOYAIOTh
OIUIaTy BHUKOHAHHSA OOOB’SI3KOBUX POOIT, AKI HE MOXYTh OYTH BHUKOHaHI
npaliBHUKaMHU apXiBHUX YCTaHOB 1 sIK1 MOBUHHI OyTH 3/1HCHEH] KBaJ1(pikoBaHUMU
¢daxiBIIMU CTOPOHHIX OpraHizailiii (y ToMy 4ucii cy0’€KTaMH roCIofaproBaHH),
npua0aHHs Ta THPAKYBAHHS METOJMYHUX MaTepiaiB.

Ile, 30xpema, oraTta BCiX 0aHKIBCHKHX MOCIYT (y TOMY YHCII 32 TOTIBKOBE
00CITyroByBaHH), OIjlaTa 3a OXOPOHY, BCTAaHOBJICHHS TMOKEKHOI Ta OXOPOHHOI
CUTHaJII3AIli, FOpUANYHI Ta 1H()OpMaIlIFHI TTOCTYTH, 1110 3a0€3MeYyI0Th BUKOHAHHS
apX1BHOIO YCTAHOBOIO ii CTATYTHUX 3aBJIaHb, OPEHAY, BCTAHOBIICHHS JIIYMIHHUKIB 1
CHeIlaIbHOTO OOJaJHaHHS, IX MEepeBipKy Ta TapaHTiiiHe (micasrapaHTiiiHe)
oOCTyroByBaHHS, TOTOYHHH PEMOHT, MIO  3IHCHIOETHCS  3AIYYCHUMU
IOPUAUNYHUMH ~ Oco0aMu, YCTaHOBIEHHS Ta TOJANbIIe  CYMPOBOIKECHHS
IPOrpaMHOro 3abe3MeyeHHs, MOCAyr 3B’s3Ky (y TOMY 4YHCII MOOUIBHOIO), 3a
nociiyru [HTepHeT-npoBaiaepis.

Tako, BKJIIOYAIOThCA BIJIpaXyBaHHs, SKI OOYMCIIOIOTHCA BiJl 3arajibHOTO
pPO3MIpy BUTpAT HA OIJIATY Mpalli 1 sIK1 He BKJIOYAIOThCA /10 HapaxXyBaHb HA OIJIaTy
mpaii  (30KkpeMa BiJpaxyBaHHS MNPOQCIUIKOBUM OpraHizaimisiM), IUlata 3a
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OTpUMAaHHS JIIIEH31#, J03BOJIB, OTPUMAHHS SIKUX € HEOOXITHOI YMOBOIO JIJIsi
HaJaHHS TOTO YM IHIIOTO BHAY IUIATHUX apXiBHUX IOCIYT, 3aXOAW 3 OXOPOHHU
mpaii Ta O€3MeKH, OXOPOHM HABKOJUIIHBOTO MPUPOJHOrO CEPE/IOBHUINA,
CTpaxyBaHHS TpPAHCIOPTHUX 3aco0iB, IIO0 BUKOPUCTOBYIOThCS TMpPHU HaJaHHI
IUTATHUX apXIBHUX MOCIYT.

BapricTh 0Oe3nocepenHix BUTpaT Ta OIUIaTa IMOCIYT I1HIIMX OpraHizain
BUPAXOBYIOThCSl MPSMHM PO3PAXyHKOM Ha OCHOBI: BCTAHOBJICHUX YWHHUMHU
HOPMAaTHUBHO-IIPABOBUMHU aKTaMU CTaBOK OPEHAHOI Iuiatu abo BUTPAT HA OPEHIY
OPUMIIICHb IHIIWX MiJMNPUEMCTB, BapTICTh OPEHIM SIKUX BCTAHOBIIEHA 3TITHO 3
YKIAJCHUMHU JIOTOBOPAMU OpPEHIIU, CTPOKY Ti€i YW 1HIIOI IJIATHOI apXiBHOI
MOCITYTH, TUIOMI, IO BUKOPHCTOBYIOTHCS IS 1i HAJAHHS, IHIIUX BUAATKIB, IO
HEOOXI1/IHI JJIs HaJaHHS 3aMOBIICHUX IUIATHUX IOCIYT, HOPM BHUTpaT Ta TapuQiB
BIJIMTOBITHO /10 3aTBEP/DKCHUX B YCTAHOBJICHOMY TOPSIKY HOPMATHBIB, TIOPSIKY
pO3paxyHKy 3a KOMYHaJIbHI TIOCJIYTH Ta CHOXKHTI €HEpProHocii (3a onaatoBaJIbHUM
C€30H a00 PIBHOMIPHO MPOTITOM POKY).

Y Tux BUNaAKax, KOJM MPSAMUNA PO3pPaxyHOK BapTOCTi Oe3mocepenHix
BUTpAT, OIJIATH MOCIYT 1HIIMX OpraHizamiid 3J1MCHUTH HEMOXXIJIMBO, 1X BapTICTh
BU3HAYAETHCS, BUXOASUM 3 (AaKTUUHUX BUTPAT HA OJMHUIIO HAJAHOT aHAJIOTTYHOI
MJIaTHOT apXiBHOI MOCTYTH, IO CKJIAjacs y Iid apXiBHIM yCTaHOBI 3a MUHYJIUUN
3BITHHM MEPIO/I.

9. [1naTa 3a muaTHI MOCIYTH 3A1MCHIOETHCSA B TOTIBKOBIA a00 O€3roTiBKOBIM
dhopMi UIIXOM IMOTIEPETHHOT OIIJIATH.

[linTBepHKEHHSIM OIUTATH TUTATHUX TOCHYT € IUIATOKHUN JOKYMEHT
(KBUTaHIIIA, IJIATIKHE IOPYUCHHS).

OTpumaHHSl, BUKOPHUCTAHHA Ta KOHTPOJb 3a PO3MOJIOM KOIUTIB, SKi
HATIANUIM  BiJ, HaJaHHS IUIATHUX TOCHYT, 3IIMCHIOIOTHCS BIAMOBIAHO IO
bromxeTHOrO KOJeKey YKpaiHu.

[loBepHEeHHS KOIITIB 3a HEHaJaHi IUIaTHI TMOCIAYTH 3J1ACHIOETHCS 3a
MMCBMOBOIO 3asBOI0 OCOOM Ha MiACTaBl MpeJ SIBJICHOTO 3asBHUKOM IUIATIKHOTO
JTOKYMEHTa (KBUTAHIIIS, TIJIATIKHE JJOPYUYEHHS).

10. ApxiBHI yCTaHOBH, SIKIi HaJalOTh IJIATHI TMOCITYTH, 3000B'si3aHI BECTH
peecTp OONIKy Ta CKIagaTH 3BITHICTh HAJaHUX IUIATHUX TOCIYT Tepe
BIJIMMOBIAHUMH OpPTaHAMHU 3T1JIHO 13 3aKOHOJIaBCTBOM.

11. KepiBHUKM apXiBHHUX YCTAaHOB Ta NPALIBHUKH, 5KI O€3M0CcepeaHbO
OepyThb y4acTb y HaJaHHI IJIATHUX IOCIYT, 3a0e3MeuyloTh BHUKOHAHHS BUMOT
3aKOHOJABCTBA IIOJ0 JOTPUMAHHSA MOPSAAKY HaJaHHA I[UIATHUX [OCIYr Ta
BU3HAUYEHHS I[1H.

Jdupextop denapramenry



B3a€MO/il 3 OpraHaMu BJIaJH O.B. 3epkaisb



