Application for funding Small
Grants

Download version

This version of the application form has been created to give potential applicants a
preview of the questions that they will be required to answer during the application
process. Applicants will also have the opportunity to upload any supporting
documentation at the end of the form.

This form should not be used to submit an application. All applications must be
submitted online. If you do not have access to the Internet, or you require any other
assistance, phone our funding line on 08458 508 508.

Before you spend time filling in your application, please make sure you know all
about the programme and the documents you will need to send us. Information on
the Small Grants programme can be found on our website
http://www.sportengland.org/funding/small_grants.aspx.

You can also contact the funding helpline on 08458 508 508 or email
funding@sportengland.org to tell us about your project before going ahead with
your application. We can talk to you about whether your project is likely to meet our
priorities for funding and give advice on what you need to do to make your
application.
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Before You Start

Before you spend time filling in your application, please make sure you know all about the prograrmme and
the documents you will need to send us. Advice and guidance on applying can be found here.

Yfou can also contact the funding helpline on 08458 508 508 or email funding@sportengland.org to tell
us about your project before going ahead with your application. WWe can talk to you about whether your
project is likely to meet our priorities for funding and give advice on what you need to do to make your
application,

A J

™ Guidance Information

Yfou can find out about our funding programmes by visiting our Funding Guidelines web pages. This
infarrmation will help you with your application. If you have already read our guidance, please confinm this by
ticking the box.

A J

I Freedom of Information

As Sport England is a Public Body we have to comply with The Freedom of Information Act 2000, The Act
gives members of the public the right to request any information that we hold, This includes information
received from organisations such as:

= grant applicants

= grant holders

* contractors

= people making a complaint
Sorme information is exempt from The Act, such as personal details. If information is requested under the
Freedom of Information Act we will release it If you think that information you are providing may be exempt
from release, you should let us know when you apply.

Flease tick the box to confirm your understanding.

L J

[ Data Protection

As Sport England is a Public Body, we must comply with the Data Protection Act 1998, We are committed
to protecting your privacy and will ensure any personal information is handled properly under the Data
Protection Act.

We will use the information you give us on the application form and in supporting docurments for:

» assessing applications
= monitoring grants
= evaluating the way our funding programmes work and the effect they have

= reporting statistics to Government
WWe may also give copies of this infarmation ta individuals and organisations such as:

= Accountants, auditors and external evaluators

= Other organisations or groups involved in delivering the project

= Other lottery distributors, government departrents

= Other organisations and individuals with a legitimate interest in lottery applications and grants,

= Other organisations for the prevention and detection of fraud.
Flease tick the box above to confirm your understanding of Data Protection.
Organisation Type

Flease be aware that the Organisation type you choose needs to be correct as this will create an
application that best fits your needs.

If you are unclear on which option to select, please telephone the Funding Helpline on 05453 508 503,

Which of the following categories best describes your organisation?

| : . [

Where did you hear about us?

Flease select from one or more of the following options and where required, please provide more specific
information.

| |

l

Flease click on the button below to continue with your application.
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If you need help please phone 084538 508 508 or email fund

ngEesportengland.org

Opening hours: Monday 8.00am to 9.00pm, Tuesday to Thursday .00am to 6.00pm and Friday 8.00am to 5.00pm

Gold = Cumrent Page = Green = Completed Page » Red = Missing Information = Grey = Not Yet Started
Previous | Save | Home | Exit | Continue =
Organise Comntacts Project Description Visits Buidget Summany
About Your Organisation Guidance

Which of the following categories best describes your organisation?

| [~ |

If other, please specify below: *

Is your Academy School parnt of an Academy Chain?* © Yes © No

If Yes, please name the academy chain:*@

| | If 'Academy’ and "Yes' is selected

Are you a registered charity? * 7 Yes T No

Please enter your Charity Registration Number: *

If 'Yes' selected

Are you a company? * o Yes ' No

If you are a company, are you : > | I

Please enter your Company Registration Numbar: *

If Yes' selected

Do you have public liability insurance? * @ Cres ' No

Please entar your Policy Nunll)el“1

H "Yes' selected

How many people arc involved in running your erganisation? @

Your Governing body/ Comminec/Management Board ~ [

Your Velunteers * (

Paid Staff * (

Independent Referee @

Title * |

First Name * [

Surname * [

Employer * [

Job Title * [

Email * [

Membership of a professional body |

Membership no |

Cormrespondence Address

Address line 1* [

Address line 2 [

Address line 3 [

Town/City * [

County [

Postcode * [

Daytime Telephone Number (landline) * @ |

Evening Telephone Number (landline) ‘& |

How long has your referee known your organisation?

Yecars ™ [

Months ~ [

You can download a preview of all of
the appllcatlon form questlons by
clicking here

Basic information to assistyou in
campleting this page of the application farm
can be found below. Mare detailed guidance
var be found her e which we 2nicuoursge yuu
to read hefore completing this application.
%ou can also call our helpline on 08458
508508 for further guidance

This section asks for information abowut
your orgamsation wihich will help us
determine whether it is able to receive
Lottery funding.

To help us consider this we will also use the
following information that vou are asked to
supply to supportvour application:

= A cnpy nfwnnr Governing Docnment, (f o
constitution, memorandum and articles of
association, trust deed ar other formal
document)

= Acopy of vour most recent audited ar
accountant verified accounts

= Copies ofyour last 3 bank staterments

Are you eligible to receive funding?

Srmall Grants can make awards to rmost not-
far-profit organisations that have a written
constitution, memoaorandum and ardicles of
association, ar other farrmal document which
sets outthe organisation's aims and how it
operates. Ve also support arganisations
established by statute or statutory powers,
(2.0, Schools and Local Autharities).

Srmall SGrants cannotfund individuals, sale
traders, organisations established to make
a profit, or arganisations which can
dISTrIRUE TUNGS 10 mempers.

We expectyou to have a governing
committee ofthree or mare nan-related and
non-cohabiting mermbers and have suitable
governance contrals to manage a Sport
England grant. Your governing docurment
should include a dissolution clause with a
charitabhle or baneyolent airm o shows wihat
will happen to your organisation’s assets ifit
ceases [0 exish

Crganisation Hame

The name given on your application form
needs 10 match the NamMe on your governing
document, bank statements and financial
accounts.

Independent Referee

(Mot applicable to NGE's, CSF's or Statutory Bodies)
Wour referee must be completely
independent frorm your arganisation. [deally,
thew will he someaone invalved invour spart
(or sportin general) in an official capacity
and know yvour organisation/project, but will
not bencfit from the grant ifit is awarded.
Relatives of club mermbers are not
acceptahle.

Small Grants may contactyour referee as
nart ofthe assessment of vour application,
and any award offered wil e subjec o
receipt of a satistactory reference.

Schools

Schools that are majority state funded
should select Local Education Authority from
the dropdown menu. Schools that are
funded independently should select
Independent School or College. Academics
should select Academy School.

Applications frorm LEASState funded schoals
will not need to provide an Independent
Referee or copies of youUr governing
document, bank statements or financial
accounts.

Advico and Guidancc
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Organisatio Contacts Project Description Visits

How does your referee know your organisation? * @

Declaration @

I confirm this application has been discussed with the referee detailed above and the referee is
happy to he contacted by Sport England about this application. [

Sports Opportunity

Does your organisation restrict access/membership on the grounds of race,
creed, colour, gender, sexual orientation, age, disability, eccupation, religion
or political persuasion? * @

 Yes € No

Please tell us the reasons for restricting access / membership * If 'Yes' selected

Budget

Summary

=
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Organisation ," Conta Project Description Visits Budget Summary

Project Contact Details and Checklist Guidance

_ _ _ You can download a preview of all of the
Wiho should we contact about this project idea? @ application form guestions by clicking here

[T Tick here if the contact address is the same as the Organisation address you registered with Basic information 1o assistyou in
completing this page of the application farm

| | can be found below. More detailed guidance
can be found here which we encourage you
| | ta read hefare completing this application.
ou can also call our helpline on 08458
Surnarne ¥ [ | 508508 for further guidance
I
I

Title *

First name ™

Faosition in organisation ™ | This section asks for information about
who te contact at your organisation about

| your application.

Email address ™

Organisation Address
Please give the address details for the named contact above.
To enter an address, please selectthe Get
This address will be used for all correspondence and guidance we send to you Address button. A search will be performed
on all Royal Mail addresses ta locate the

Get Address | address.

Ifyou do not knowy the posteode, click an the
| link where prompted and enter the building

nurmber or narme, street and town. Ifthere is
| no address that matches your entry please

| manually type the address details.

Address line 1%

Address line 2

Address line 3

Town/City ™ | Advice and Guidance

Postcode

Daytime Telephone number (landling)™ @&

Ewening Telephone number (landline) @&

|
|
|
|
County [ |
|
|
|
aobile phane number |

Second Senior Contact and Payment Contact

Flease complete the details for a second seniar contact for your arganisation (for example, Director, CEQ,
Treasurer, Company Secretary and so on):

[T Tick here if the contact address is the same as the Organisation address you registered with,

Title *

First name ™

Fuasition in arganisation ™

|
|
Surname * | |
|
|

Ernail address *

Flease give the address details for the named contact above.

Get Address |

Address line 1%

Address line 2

Address line 3

Town/City ™

Fostcode

Daytime Telephone number (Jandling) * @

Ewening Telephone number (landline] @

|
|
|
|
County | |
|
|
|
|

tobile phone number




If you need help please phone 08458 508 508 or email funding@sportengland.org
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Contacts Visits

Description

Organisation

Your Project Description

*Please note that if you are applying for the
'Get Equipped’ programme please include
'Get Equipped’' in your project title

What is the title of your project? *@

In up to 100 words, please describe your project. *@

0 words

-

Which sport(s) will your project involve?* @

Select a sport fram the list below, then click the "Add Sport” button. You can add as many sports as
required to the Selected Sports table. If your sport is not listed, please call 03455 5058 508 (please note that
Football is listed as 'Association Football' and Tennis is listed as 'Lawn Tennis"

Select a sport fram the list: | ;I

Select the national governing bady (MGE) that you are | LI
affiliated ta, if applicable:

If you are affiliated to the MGE please enter your affiliation | |

nurmber:
Add Spart |
Sport Affiliated NGB Affiliation No

There are currently ne sports in the table.

Where will your project happen? * @

Get Address |

Address Line 1%

Address Line 2

Towen ™

County

| |
| |
Address Line 3 | |
| |
| |
Postcode * | |

Add SiteMenue

Address Postcode

Line 3

Address Town

Line 1

Address
Line 2

County

There are currently ne venues in the table.

Budget Summary

Guidance

You can download a preview of all of the
application farm gquestions by clicking here

Basic infarmation to assistyou in
completing thiz page of the application form
can be found helow. More detailed guidance
can be found here which we encourage you
to read before completing this application.
You can also call our helpline on 08458
5084503 for further guidance

This section asks for details about your
project and where it will take place

Project Description

Lze the box provided to describe yvour
project. Wwe encourage you to try and express
the aim of vour project clearly and concisely
and ensure it is clear what vour project will
doto achieve this aim.

Selecting Sports

You can add as many sports as are covered
by yaur project.

Some of the sports listed are highlighted
with an asterisk ). Please note that if your
project will involve one or more of these
activities, one of the following must apply, for
your projectto be considered eligible for
funding:

= The arganisation delivering these sports
activities must be affiliated to the
recognised national governing body (MGH).
In the majarity of cases this will be your
organisation butwhere it is anather
organisation please give details of their
applications.

= Anyindividuals delivering these spons
activities on hehalf of yvour organisation
must be appropriately gqualified with the
recagnised national governing hody,

Cnly applications for projects involving
recognised sports are eligible for funding
fraom Sport England. Ifyour sport(s) is not
shown on the list, please contact the funding
helpline an 08458 508 508 for advice.

Sport England's list of recognised sports
can he viewsd here

Project Location

Please use 'Get Address'to find the address
(es) ofthe rmain siteds) orwenue(s) where
vour project is taking place. Please locate
each site and enter into the table by clicking
the ‘Add Site fVenue' button.

Advice and Guidance

=
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Tell Us More About Your Project

The following questions ask for more deta
1o our assessment of your application.

about your project. Your answers are very important

Why is your project needed? ~
Plaase tell s why Wour project heeds to happen and what ewvidencs Fou have gathersad to support this fin up
teo SO0 wiores)

0 words

What difference will your project make?
Plaase tell us about the rmpact rour project will have on sports participation (0 up to 500 words)

0 words

How will you make yo oject happen? *
Please tell us fow yow have planned your project and how wou will deliver it (in up to SO0 words). @)

0 words

What will happen after this project ends?
Please tell us fow your project will relp participants continue their involement in sport at the end of this
fruncing (fn wp to S00 words), @

0 words

wou work with anyone else to make your project happe

If you need help please phone 08458 508 508 or e
londay 8.00am to 9.00pm. Tuesday to Thursday 8.00am to 6.00pm and Friday 8.00a
= Completed Page - Red = Missing

portengland.org

to 5.00pm

- Grey = Not Yet Started

=

Budaet

Guidance

You can download a preview of all ofthe
application form guestions by clicking here

Basic information to assistyou in
cormpleting this page of the application farm
can be found below. More detailed guidance
can be found here which we encourage you
to read befare completing this application
You can also call our helpline on 08458
S08508 far further guidance

of the application form asks
project in more detail and gives
us the key information we nead 1o assess
wvour application.

The guidance below will explain in more
detail what kind of infarmation we expect to
see in each ofthese sections.

Why is your project needed

This is your opportunity to tell us why your
project needs to happen. vWhile it may be
simple to answer this question, a strong
application will provide evidence to back up
your answer. Key things that can support
your answer to this guestion include:

= Evidence of support for your project from
vour Mational Governing Body (NGB,
County Sports Partnership (CSPY ar Local
Authority. Anvthing that indicates vour
project will contribute to the wider picture in
wour sport and local area.

= Anvresearch that supports the need for
wvour project and sets the wider context.
ie.g. Local Authority, Social, Health and
Sports participation statistics)

= Evidence of demand from participants for
your project to happen. This can include
survey's, waiting lists, lefters of support or
any other evidence you can provide that
shows your project is driven by local
demand

You can attach any supporting documents to
your application on the final summary page

What difference will your project make?

Use the box provided to describe the
sporting opportunities your project will
provide and the impact it will have on Sport
England's strategy

Sport Enaland's strategy for 2012-17 is
focused on people aged 14+ playving regular
sport, and on developing opportunities far
those thatwantto progress in their chosen
spart. vWe also want to further develop
opportunities for disabled people playing
more sport. Small Grants will not fund
projects that do not impact on this strateoy.

"o should ensure that your answer to this
guestion fully explains what you want your
projectto achiseve.

Small Grants is focused on supporting
projects that will provide clear sporting
henefit and provide the bestwalue for money.

The strategy is published in full here it vou
wish to read in more detail

Haow w
happen?

vou make your project

We need to know how you have planned
your project. The level of detail you need to
provide will vary depending on the complexity
of your project. ¥we want to gain a ll picture
of how your project will happen and have
assurance thatit has been planned
thaoroughly. Examples ofthings to caonsider
include, who will take part? ¥hean and whers
will ses=zions take place? How long will
sessions last? Wwho will run the project? Etc

ITyour project is complex and you'd like to
provide a detailed project plan you can
attach one to your application on the final
SUmMmMmary page.

What w
ends?

happen after tl project

Use the box provided to describe how your
project will encourage participants to
continue in sport after our funding ends

e weant to support projects that will have a
lasting impact on sports participation so this
is your opporunity to explain how your
project will do this. This does not
necessarily mean we expect you to
financially maintain the project. Strong
projects can also establish opportunities far
lang-term participation through partnerships
with other local sports providers or by
offering lasting skills and experience.

However your project will tackle this
challenge, this section is your opportunity to
describe your approach.

v
you

you waork with anyone else to make
project happen?

U=ze the box provided to tell us about any
other organisations you are working with to
make your project happen. This could be
anyone from a volunteer coach to your
Mational Governing Body or Local Authoriby
Please also explain what the other pary's
irvolvernent will be.

Advice and Guidance
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Contacts

Organisation

Project Description

People Taking Part

Participants
This section will tell us whao will take part in your project.

Do people currently take part in sport at your project?@  Yes  No

How many people will take part in sport during your project?*

Year 1target Aged 0-13 Aged 1425  Aged 26+ Total Increase
Male 0 | o o o o |
Female 0 | o o o o |
Total 0 | o b b o |

Background

Please tell us a bit more about the background of these people by entering the number or % of
the people from the two groups helow. @

Number % of Total
Disability # Limiting long term illness |D | |E| |
Mo disability / Mo Limiting long term illness |D | |D |
Black / Other Minarity Ethnic backgraund |D | |D |
White b | o |

Accompanying notes

The box below is far any notes you may wish to add to explain your figures

When will your project start 7 {dd/mm/fyyyyi* @ | |[:E]

When will your project finish ? {dd/mmdyyyyi™ @ | |[:E]

Have You Started Work Yet?

Other than essential project development work, costs and/oer fees, has your organisation begun
waork, or made any binding commitments to begin work, in respect of your project? * L]
|(" Yes  No

If Yes' selected

Please tell us about the aspects of the project to which you are committed. Please he aware that
Sport England cannot fund any activity that has already started.”

Budget Summary

Guidance

You can download a preview of all of the
application form guestions by clicking here

Basic infarmation to assistyou in
completing this page ofthe application farm
can he found helow. More detailed guidance
can he found here which we encourage you
to read before completing this application.
ou can also call our helpline on 08458
A08508 for further guidance

This section of the application form asks
maore detailed questions about the number
of people you will target to take part in your
project and some information about their
background.

When entering the ages of people taking
partin your project please consider that
Sport Enaland's strateay for 2012-17 is
focused on creating a sparting hakit for life
in adults and young people over the age of
14 %our application must demonstrate how
itwill achieve one or mare of the following
strategic outcomes:

) Anincrease inthe proporion of 14-25's
playing sport once 3 week

by A groweth in regular fonce a week)
pardicipation for all those aged 14+

ci Areduction in drop off at ages 16,18, 21
& 24

d} Grawth in participation by people (aged
14+) with a disahility.

Thefirst question helps us understand it
peaple have already taken partin sport at
wour organisation inthe past 12 months.

Italso gives us a reference pointto measure
the success afyour project against.

Ifyou are a hrand new organisation, have
never delivered any sporting activities hefore,
oryour project will only swork with nesw
paricipants then you should answer 'Ho' to
this guestion.

The next question is about targets. This
section should show the paricipant
numbers you expect after your project has
finished. These are the targets we will use to
measure the success of vour project.

Background: Ye request some information
to identify it your project will have any
disahled ar minority ethnic participants. If
wou enter figures for either of these
measures then make sure that they each
add up to 100%.

Project Start and End Dates: Please ensure
your project start date is no soonerthan 12
wieeks from the date of submitting your
application. Small Grants projects mustbe
delivered within a 12 month period.

Advice and Guidance

&
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Organisation Contacts Project : Summary

Your Small Grants Budget Guidance

. You can downlnad 3 previess of all ot the
Project Cost Breakdown application forrm guestions by clicking here

Basic information to assistvouin
carnpleting this page of the application form
can be found below. More detailed guidance

Please provide a detailed breakdown of the total cost of your project. * @

Item or Activity Description How have you Total Amount can be found here which we encourage you
calculated this? Amount (£} requested to read before completing this application.
from Sport wou can also call our helpline on 08458
England (£} 508508 for further guidance

This section of the application form asks
|SDD | |ADD | for more detail about your project costs
and sources of other ful .

eg.| Coaching Costs 'l

Taster session 2 coaches x 10hrs x
coaching L2A5per hr

This is a really important part of the form. It
— helps us understand how you have arrived at
[ = [ | o the tatal cost for your project.

The first section asks you to add your project
costs line by line. An example is provided at

Click Here to Add the top of the section to help you understand
what we're after.

Firstly choose a standard category from the
There is currently no breakdown of costs in the table. drapdown list dtermd then describe how it

relates to your particular project
(Diescription). The next step is to breakdown
how yau have reached this cost and to enter
the tatal cost in pounds. The final box asks

Partnership or Other Funding for the amount you are requesting from us
toweards this

Do you have any other cash funding for your project ?* @
¥ - any - g v proj : As you add budget lines your project budget

C Yes will take shape. A summary of the totals will
show atthe bottorn. Please rermember that

 No If Yes' is selected fill out the below the maximurm "Amount requested frorm Sport

Enagland' is £10,000 and the maximum

Organisation Organisation Type Amount Confirmed? Total Amount’ s £50,000.

Name The nexttwo sections askifyou have any

other funding, cash or nan-cash, to support
the cost of your project. IFyour project budget

Flease choose: vI n} Please choose: vI Click Here to Add is entirely covered by your Sport England
grant request then answer 'MNo’ to bath of
these guestions.

Wwhere additional funding is being provided

to support your total project cost vou we

would expectyou to answer es'to at least

Mon-cash or In-Kind Funding one ofthese gquestions and enter the
regquested details.

There is currently no other partnership or other funding in the table.

Do you have any non-cash or in-kind funding for your project 7= @& .
Atthe end ofthis page the total costs of vour

project are autormatically populated and the
sources of funding (Grant, Other Funding,
Fon-cash & In-kind) are summarised. If
there are any errors in the figures vou will be
Crganisation Organisation Amount Description of Confirmed? asked to make changes. The simple
Name Type (£} contribution forrmula te follow is:
and how the
value was
calculated

 Yes
' No If Yes' is selected fill out the below

Amount requested from Sport England dmasx
£10,000) + Armount of other funding (cash &
non-cashiin-kind) = Total Project Cost {max
£50,000).

- - vI Click
| |P|9359 ChUDS'_I |U | Please choos: The final question asks you to describe how

Hereto )
Add wou have addressed the cost of WAT in vour
hudoget This will depend entirely on your
status as an organisation. Ifyou are not able

to reclaim VAT then itis okto include WAT in
There are currently ne nen-cash or in-kind contributions in the table. waur praject budget.

Advice and Guidance

Total Project Cost Amount (£

Amount requested from (£} 0
Sport England

Amount of Other Funding {£) 0

Total Project Cost (£} 0

How has VAT been addressed within your project costs ? * @
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Organisation | Contacts Project | Description

Application Review

These may be the essential documents that will be required before an award will be made. Please ensure
that you can provide the appropriate docurmentation before subrmitting your application. Please note that
your application will not be processed for assessment until all the required documents are received, @

If you are sending any documents by post please use the following address and ensure the documents
follow within 5 working days of your submitted application: Sport England, SportPark, 3 Oakwood Drive,
Loughborough, LET1 30F.

Documents We Need To See Attached Send N/A
File by Post
1. A photocopy of the Governing Document. For example, this may be a e e

constitution, memarandum and aticles of association, trust deed or other
formal docurment (not required for statutory bodies) @

2. A photocopy of most recent audited or accountant verified accounts (not & s
required for statutory bodies) @

3. Photocopies of last 3 bank statements (not required for statutory bodies)® € e

4. Organisation's incorme and expenditure forecast for minimurn of three years € e o
{if audited accounts are not available) @

5. Child Protection Palicy ifar all projects irvalving children)@ e e e
6. Safeguarding wulnerable adults policy (for projects invalving vulnerable adults) € e &
7. Evidence of partnership funding@ o o =
8. Photocopy of Affiliation to NGB sports where required @ & e &
9. Project delivery plan'@ o e o

Please provide any docurnentation that is relevant to your project.
Any docurnentation held in digital forrm should be uploaded using the form below:
(Mlaximurm file size for each uploaded document is 10 ME approx.)

| Browse .. |
Upload File |

There are currently no files uploaded.

Thank you for entering the information required in applying for Sport England funding.

Please review the answers you have given with reference to the policy documentation and ensure you have
provided the infarmation reguired.

Advice and Guidance
Printable Yersion Of Application

Thank you for entering the information reguired in applying for Spart England funding.

I” Please tick this box to indicate that the information you have provided is true and correct to
the best of your knowledge.

Submit, Application

Budget

Application Summary

Page Name
Organisation
Contacts
Project
Description
Visits
Budget
Summary

Status
Completed
Completed
Completed
Completed
Completed
Completed

Net Yet Started





