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Topics
»About System

»Flow Diagram (Existing System)
»Flow Diagram (New System)
»How to Login

»How to Change Password

Roles

Project management Unit
Sanctioning Authority

Controlling Officer
DDO Office
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About Fund Management Module

Present Post Budget Scenario for Release of Budget and
Allotments

As of now after budget preparation, Department of Finance, GOJ
releases funds to various departments. Departments in turn release
the received funds to various Drawing and Disbursing Officers
under different Treasuries with a copy to concerned Treasury.
DDO presents the received allotment letter to their respective
Treasury for feeding the fund allotment which is further being
authenticated by Treasury Officer for its drawl by the concerned
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About Fund Management Module...

Implication of the existing System — The allotment letter may
be forged causing wrongful drawl of funds. The existing
system cannot check the excess release of funds by a
department to DDO.

Procedure adopted —

(a) User Management — The System will be role based and the
Hierarchy will be defined as below:

Kuber ™ Fund Management System 4 @I
-



- [ Kuber ™ Fund Management System ]

About Fund Management Module...

A System Admin will be created by NIC which will
maintained by NIC. Using this System Admin of NIC, a Super
User Id for Dept of Finance (PMU) will be created who when
logs on for the first time will be forced to change the default
password given by NIC and update the relevant details.
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About Fund Management Module...

PMU has to add the details of the department (Demand_no)
wise administrator who in turn will create the Controlling
Office for release of allotments and tag the list of Budget
Subheads, who will be disbursing the allotment to individual
DDOs across the State. Once the details of department are
added, a user id for that department with a default password
gets created. A letter mentioning the list of Subheads tagged,
user Id and password has to be generated and sent to
concerned department who had raised the request.

@I V1.0 Kuber ™ Fund Management System 6 @I
M -



1.0

iﬁlvm

{_::FI V1.0

[ Kuber ™ Fund Management System ]

About Fund Management Module Continued...

The controlling office under a department has to be
horizontal which can be identified at Sub-Head
(Scheme) level.

User Department when tries to log on using the User Id
provided to them by Dept of Finance, will be forced to change
the default password on first log on and update the details as
added by Department of Finance if required. On successful re-
login by controlling office, the office will be able to view the
list of budget heads as tagged by department admin and update
the total funds unit wise as available against a particular
Budget Head as per sanctioned budget.
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About Fund Management Module Continued...

Once the total budget against a head is updated, its further re-
allocation of funds among the DDOs of State of Jharkhand can
be done treasury wise by the controlling office. While
distributing the funds among the DDOs a unique allotment
access no gets generated. A letter displaying the list of funds
distributed among the DDOQOs Treasury wise with allotment
access no can be generated in three copies. One copy can be
kept as a office copy and remaining be sent to Treasury Officer
and concerned DDO for reference.
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About Fund Management Module Continued...

(b) Business Logic:
Once the concerned controlling office under a department
receives the letter from Department for using the allocated
funds as per Budget in the current Financial Year, the
department has to log on to the interface using the User Id and
password provided to them, where the said user will be forced
to update the Department details.

@I V1.0 Kuber ™ Fund Management System 9 @I
3 A

- [ Kuber ™ Fund Management System ]

[—
=

WITETE WEER

About Fund Management Module Continued...
(b) Business Logic Continued.. :

The Assistant will be able to view the list of authenticated
budget Heads against which the budget amount is to be
updated as per passed budget for distribution among the
Drawing and Disbursing officers Treasury wise through the
State. After each entry an allotment access number will be
generated for each fund entered against a DDO which will be
used at Treasury level for fetching the entered fund.
Department will generate a hard copy of list of distributed
funds DDO Wise Treasury wise. These letters has to be sent to
Treasury electronically as well as by other arrangements.
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About Fund Management Module Continued...

On receipt of allotment letter by DDO, the DDO will approach
Treasury for using the released allotment by department. The
Treasury assistant will fetch the released allotment using the
allotment access number for its further authentication by
Treasury Officer. Once the Treasury Officer verifies it, the
allotment is finally ready for usage. Even it can be further sub-
allotted at Treasury Level but a fresh allotment without
allotment access number cannot be added at Treasury Level.

The distribution of allotments among the DDOs will be done
in such a manner that the sum total of these funds will not
exceed the entered total budget.

0
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| Start l JOr [ Flow Diagram of Existing System ]
[ Online preparation of Budget wrrETs wewn
v a5

Departmental Secretary releases Controlling Officer of Budget releases the
Sanction/allotment to Budget allotment to field DDOs and Treasury
Controlling Officer of Department Officer

allotment through a letter (by Post or by Fax
from their Controlling officer)

( Treasury receives the copy of
PDO presents the allotr.nent letlter Sanction/Allotment Letter sent by
in Treasury for processing of Bill the Controlling Officer of Budget

.

{DDO receives the intimation of release of]

Treasury rejects the request as it : Treasury Assistant enters the allotment,
waits for its copy to be received in TO verifies the details based on Treasury
. Treasury copy before processing of Bill.
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Start = Flow Diagram of New System
J
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PMU creates and Manages\

TER
separate Super- user Id for
Sanctioning authority of each
Demand No (01 to 60) y
e T )
Super user of Demand No can Major Head wise &
optionally create Major Head wise |3 Plan wise Supper
L& Plan wise Supper User Id y User Id
v 2

(Super user(Sanctioning Authority) adds the details of the Controlling Office and
creates user Id of Controlling officer as desired and tags the list of Budget heads as
requested and issues sanction/Allotment letter against Budgetary provision to

\_Controlling Officer.

The Controlling Officer allots the Fund to the Field DDOs against the released
Amount from sanctioning authority unit wise based on allotment release No.
C.0 Generates Allotment Letter with Allotment access Codes to be used by
Treasury Officer for fetching the allotment details of DDO.

' DDO can also Sub-allot the'é Trc'easury IS ey
using Allotment access

i received funds to their dependent : o .
H number, verifies releases it for

i DDO. : . ;
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Home Page for Log in (All Roles)
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Menu of Sanctioning Authority

What to do System Management Reports & Tools
Download

» IssueSanction > Create Plan Type / Major  »View Budget Entry »>Design

Letter to AG Code Wise Sanctioning Allotment
Office Authority »Download Excel Letter
Utility For Allotment
> Issue Allotment Create Controlling Office > Design
Order to (Attached »Download Richa Sanction Letter
Controlling Offices/Autonomous Font (Hindi Font)
Office Societies / Directorate /
Sections & Tag Sub Codes) »Download Kruti Dev
(Hindi Font)

» Create User for Controlling
Office (Attached Offices/

Autonomous Societies/
Directorate/Section)
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Here we can
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Letter
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Previous Sanction
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Choose a AG
Sanction No from

SDropdown )

o .

0 P LT
g 1 mevaiaM
O o weEn

el

N e

e Aheem T
s -t

U
o o TR -
I LA T A." v
e wil
4 e -
‘cu:u- c‘ AT test dnnacyay 20N O vt " ’ g
uracm w "' ' s B
o > e IMOMINMST  Tews Suporeee P o
e :‘_x % :un.v'n. ::-.— sxsnm S

N T A

Kuber TM Fund Management System ik e

1 Kuber ™ Fund Management System I

S P, At

Click on Create
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Creation of AG Sanction Order Plan Wise
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Manage Allotment

Choose Plan e
v Order CSPS Type

(=)

Order CPS Type

Manage Allotment ]

Manage Allotment
Order State Plan Type
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After Fill All details
click for Proceed for
Sanction order
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Issuing Allotment Order to Controlling Office
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Click here for
Create
Allotment Order

View Previous
Allotment
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Create Allotment Letter
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Click Manage
Allotment Order Non
Plan Type
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Manage Allotment
Order CPS Type

Manage Allotment ]

Manage Allotment
Order State Plan Type
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Non Plan Type Manage Allotment Order
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After Feeling All records Click on Proceed Button
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After Click Proceed For Allotment
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After Click Ok button a Allotment Number will Shown
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State-Plan type Manage Allotment Order
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CSPS-Plan type Manage Allotment Order
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CPS-Plan type Manage Allotment Order
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Go to Slide Menu and Again Choose Issue Allotment Order to Controlling Office

AR TIIRUING ALV OORTTY

~ v Do
L Ueirorem W B ws i
T
wans v i
Again Choose 52.-'.';{1.—' o e MO W
Allotment Order to ::;r'!:" oM B+ el SN iwcte Lo e §
ontrolling Office e PR
e s Sarirt
o T
o

[

Pongt B Beaerd (i B Aeoon!

- Hf

wirwems  Atrwewwm vitrwaws | '

@ V1.0 Kuber ™ Fund Management System 34 @

17



1.0

@vm

i

1 Kuber ™ Fund Management System |‘
wTETE WOER

View Previous Allotments
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Previous Allotment
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Here we can view total Allotment Order
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After click ok button Specified Allotment No will be Deleted
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When We Click on First Print Button
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Now we can View a particular Allotment Order Through a particular Major Code
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System Management
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Create Plan Tvpe/Maior Code WiseSanction Authoritv
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Plan & Major Code Wise Sanction Authority
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Create Controlling Office(AttacWe'E Offices/Autonomous/Societies/Directorate
& Section & Tag Sub Codes)
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From Sliding Menu
click on System
Management then
Create Controlling
Office
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Controlling Office & Sub Codes Tagging

AAMC TN, AT

Add Controlling
Office & Sub Code
tagging
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Controlling Office & Sub Code Tagging
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Save Button
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Create User for Controlling Office (Attached Offices/ Autonomous Societies/
Directorate Sections)

From Sliding Menu
click on System
Management then
Create User For
Controlling Office
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Download Excel Utility For Sanction
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Save It on Desktop Folder Name is DDO_Sanction
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