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Why create an ePub open educational resource?

One of the standard file types for the University of Leicester’s open educational resources
(OERS) is the ePub file. ePub stands for electronic publication and is becoming the industry
standard for e-books. You can find out more about the file type on Wikipedia:

e http://en.wikipedia.org/wiki/ePub

This file type has been included as it is:
e Open
o Reusable
As well as being:
e Mobile
e Flexible
You can find out more about e-readers and the ePub file through the DUCKLING project:

e www2.le.ac.uk/departments/beyond-distance-
research- alliance/projects/duckling/technology-1

What happens to an ePub OER?

The ePub OER continues through the CORRE process. This is a process designed and
developed by the OTTER team at the University of Leicester to ensure the quality of OERs.
Once the ePub OER has completed CORRE it is released into our repository.

Find out more about OTTER, CORRE and browse our repository:

e www.le.ac.uk/otter

e www2.le.ac.uk/departments/beyond-distance-research-
alliance/projects/otter/about- oers/Corre-web.pdf

e www.le.ac.uk/oer
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Creating an ePub OER
In order to create an ePub from existing material you need to use the original text file and
open it up in your text editor.

In this guide Open Office (www.openoffice.orq) is being used as it is an open source software
available for download by anyone. If you are using Microsoft Word the majority of the instructions
will be the same but if they differ the additional information has been provided. You may also
need image editing software; this guide uses GIMP (www.gimp.org).

1. Saving your text file as HTML

With your original text file open go to File>>Save As:
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Essay terms explained

Versions.
% Bport.. Introduction
Export as PDF... To write a good essay, you firstly need to have a clear understanding of what the essay
Seng question is asking you to do. Looking at the essay question in close detail will help you
= . to identify the topic and ‘directive words’ (Dhann, 2001), which instruct you how to
81 Properies... answer the question. Understanding the meaning of these directive words is a vital first
Digitel Signatures... step in producing your essay.
Iemplates This glossary provides definitions of some of the more typical words that you may come

across In an essay question. Please note that these definitions are meant to provide
general, rather than exact guidance, and are not a substitute for reading the question
carefully. Get this wrong, and you risk the chance of writing an essay thatlacks focus, or
is iirelevant.

Preview in Web Browser

Definition

Break an issue Into its constituent parts. Look in depth at each part using supporting
arguments and evidence for and against as well as how these intemelate to one
another.

Weigh up to what extent something is true. Persuade the reader of your argument
by citing relevant research but also to point out any flsws and counter-
m
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From the pop-up window that appears click the arrow in the Save as type box and select
HTML Document and click Save. In Microsoft Word select Web Page, Filtered.
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A pop-up window might then appear telling you that some formatting and content maybe
lost in this file type. Click Keep Current Format as minimal details will be lost and missing
content can be added with the editing of the HTML document. In Microsoft Word a pop-up
window will appear asking the same thing click Yes.
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Analyse Break anissuz into its constituent parts, Look in depth at each part using supporting
argaments and evidence for and against as well as how the se interelate to one
another.

Assess Walgh up to what axtant something Is tru2. Parsuade the reader of your argument

by citing relevant rasearch but also remember to point out any flaws and courter-
arguments as well, Condude by stating dearly how far you are in agreement with
the original proposition.

Clarify literally make something dearer and, where appropriate, simpiify it. This could
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2. Editing the HTML document

The HTML needs to be edited so that when it is converted into an ePub file it
displays correctly.

2.1 Paragraph spacing

Extra paragraph spacing can be hard to see and remove in a text editor. Open Office
provides a tool to help remove spacing. Click on the tool Ii] which will show Nonprinting
Characters. In Microsoft Word this tool is Show/Hide Paragraph Marks and

appears on the Home tab.
All the extra spaces will be displayed using the Paragraph Mark.

Introductiony
To-write-a-good-essay,you-firstly-need-to-have-a-clear-
question-is-asking-you-+to-do.-Looking-at-the-essay-que
to-identify-the-topic-and-‘directive-words’-(Dhann,-20(
answer-the-question.-Understanding-the-meaning-of-t|
step-in-producingyour-essay.
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This-glossary-provides-definitions-of-some-ofthe-mor
across-in-an-essay-question.-Please-notethat-these-del
general, rather-than-exact-guidance,-and-are-not-a-sub
carefully.-Get-this-wrong,-and-you-risk-the-chance-ofw
is-irrelevant.y
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After each heading, paragraph, table or any other object there should be only one Paragraph
Mark. Simply delete the extra Paragraph Marks., This may mean that two paragraphs seem
too close together but they will display correctly when converted to ePub.

Introduction
To-write-a-good-essay,-you-firstly-need-to-have-a-clear
guestion-is-asking-youto-do.-Looking-atthe-essay-ques
to-identifythe-topic-and-‘directive-words’-(Dhann,-200
answer-the-question.-Understanding-the-meaning-of-tk
stepin-producingyour-essay.|
h‘his- glossary-provides-definitions-of-some-ofthe-more
across-in-an-essay-question.-Please-note-that-these-defi
general,rather-than-exact-guidance,-and-are-not-a-subs
carefully.-Get-this-wrong,-and-you-riskthe-chance-ofw:
is-irrelevant.y

Headings

To enhance the display of the ePub file you can add Headings to the appropriate
places within the text.

To add a heading select the appropriate text and from the Styles and Formatting drop
down menu: Heading 1, Heading 2, Heading 3 etc. In Microsoft Word the Styles can be
selected from the Home tab.
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[Table Contents
Table Heading
[Text body

Contents
* Introduction
* Using essay plans
* Why an essay?
+ Before youbegin
* Planning ahead
* Analysing the question
» Selecting the material
* Organising vour material
* Find your preferred stvle
* Summary
Introduction

A good essay plan makes the most of your essay material by helping you to organise the
content of the essay before you begin writing. This guide shows yvou the key stepsin
preparing and planning an essay effectively.

Using essay plans

]
Being organised before you begin writing your essay will make the writing process %
quicker and easier. Good preparation mrlplmmng gn es vou a clear overview of\ our
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Heading 1 will be for the most important heading in the text file and will likely only be used
once. Heading 2 can then be applied to the next set of headings, for example, section titles.
Heading 3 would be applied to the sub-headings under a Heading 2. The set of headings
will look similar to this:

Heading 1
Heading 2
Heading 3
Heading 4
Heading 5

Heading 6

3. Tables
Tables can be tricky to display in an e-book reader. Display options can be altered within the
e-reader itself but the HTML file can also be edited to optimise the display.

Place your cursor in a cell of the table and right click. A pop-up window will appear and
select Table. In Microsoft Word the option you need to select is Table Properties.
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step in producing your essay.

This glossary provides definitions of some of the more typical words that you may come
acrossin an essay question. Please note that these definitions are meant to provide
general, rather than exact guidance, and are not a substitute for reading the question
carefully. Get this wrong and you risk the chance of writing an essay that lacks focus, or

isirrelevant.
Essay term Definition
Defauk Formazting
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you are in agreen Case|Characters » position
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Edit Paragraph Style...

Compare Tdentify the simil; Ween two or more phenomena
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others. 'Compare HHA CONEAS WIT SR feature together in an essay
<
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Another pop-up window will appear. Next to Width tick the Relative box. This will set the width
of the table to 100% which, when the HTML file is converted to an ePub, will resize the table to
100% of the width of whatever device it is viewed in. In Microsoft Word the pop-up
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window will appear and on the Table tab check the Preferred Width box and then
select Percent from the Measure In drop down box and then enter 100%.
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Adding a border to the table will also aid the display of the ePub. Place your cursor in a
table cell and right click. Select Table. In the pop-up window that appears select the

Borders tab. Then select Set Outer Border and All Inner Lines. In

Microsoft Word

right click and select Table Properties . In the pop-up window that appears on the Table
tab select the Borders and Shading button and then click the All button and click OK.
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4. Images

Images may need to be edited so that they display correctly when converted to an ePub file.
All images within the text file should be JPEG files. One way to make sure the image is
saved as a JPEG is to select the picture then right click and select Cut.
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Selecting the matenal

Use your analysis of th for the selection of materials. Begin with the
basic reading:

* lecture notes;

* handouts;
* relevant dhapters in core texts,
T T O e ET T N DO ST
| mee1 50+ |G om0 159709 [ —

Open GIMP then select Edit>>Paste. Then select File>>Save As and a pop-up window will
appear. It is important to save the image in the same folder that your text file (how a HTML file)
is saved in. Click the plus icon to Select File Type and select JPEG and click Save.
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A pop-up window will appear. Inthe Quality slider increase this to 100 and click Save.
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Now insert the image back into the text file in the original location by placing your cursor in
the appropriate place and selecting Insert>>From File... In Microsoft Word click the Insert
tab and click the Picture button.
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* relevant assessment criteria;

* requirements for presentation, referencing and bibliographies.
Planning ahead
Choose your title as soon a possible. The availability of journals, books and other
resources may affect your choice of title. Plan ahead to ensure you can use the resources
you need in time. Make an action plan or 'to do list’ for:

* finding relevant resources;

* reading and making notes from articles on shortloan;

* obtaining items through inter-library loan;

* using computer facilities.
Look at how much time you have beforethe deadline so you can see what can be
realistically done.
Analysing the question

Before you can begin to select material for your essay, you need to make sure that you
understand the exact requirements of the ion. The following methed of title
analysis encourages you to break the question down into clearly identifiable elements
so that you can ly see what the requires,

(Analysing an essay titls)
Selecting the material
Use your analysis of the question as a focus for the selection of materials. Begin with the
basic reading:
* lecture notes;
* handouts;
* relevant chapters in core texts.
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A pop-up window will then appear and browse to your file and select Open. In

\ English (UK) [skr|[s7D][*]

Microsoft Word browse to your file via the pop-up window and then select Insert.Then r
esize the image as necessary.
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5. Converting to ePub

The conversion process takes place using open source software called Calibre (
http://calibre- ebook. com/) or through browser based software 2ePub. Additional metadata
can be added at this stage.

If the HTML file contains images then download and use Calibre to convert to ePub. If the
HTML has no images then you may find 2ePub the better option but you will need to
manually add the metadata to the ePub file after conversion.

5.1 Adding your books

Open Calibre and click Add books. A pop-up window will then appear allowing you to
browse to your HTML file. Select the file and click Open the file will then be added to
Calibre.
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= ¥ . s 0. A - =
Add books _# Edit meta information Convert E-books View Fetch news Send to device Save to dsk Rem ove books Preferences
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books
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Path: C:\Documents and Settings\AdministratoriCalibre LibrarylJohn Schember\Calibre Quick Start Guide (1) _>\ ’
Formats: EPUB P
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Tags: None
~ Jobs: 0
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5.2 Adding metadata to your books

11

Adding meta information to your e-book will help to organise the file when it is transferred to

your e-reader.

Select the file in Calibre and then click Edit meta information.
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CEES

For heb see the: User Marvual
calibre: 0.5.47 by Kovid Goyal
Latest version: 0648

Title  Author(s)  Size (MB)

Y writingsk. . Urknown

2 Calbre ..

John Schember 0.0 154pr2..

¥ (abooke) (@) [seved sewcres ] (G5

Series.

Published

Apr 2010

Path: C\DocLments and
Formats: 2P

Comments: None

Tags: Nane

Calbee L

2\l

Bos

Jobs: 0

A pop-up window will appear and you can edit the meta information.

™ Edit Meta Information

Meta information

Thi=: | Virkting Skils

Author(s): | Uriversity of Leicester v
Author Sort:
Ratihg: |0 stars
Publisher: | University of Leicester
Tags: |UKOer

Seties: [3tudent Support and Development Services ¥

oE0H €

Book [l
138N:
Date! | 15 Apr 2010 v|
Published; | Aor 2010 ¥
Comments
|
l Fetch metadata from server J

RIX

Avadable Formats

\b{‘ 2P (0,08 ME)

Eook Cover

[

Changs cover image:

& &

( Download cover )|

=

Author: Emma Davies

(o)
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Adding a Series can be helpful. For example if you are converting a set of units from one
module you can use the module name in the Series box and then select this on all the units
(files) you are converting. This will mean that on the Sony e-reader they display in one

Collection.

Adding a Book number to a unit (file) in a series will mean that each unit will be

displayed sequentially within the Collection.

5.3 Converting your files

Select your file and click Convert E-books.

calibre

o 1

Add books Edit meta infermatiol

Library
2
baoks

v BB

- 5 ‘z’i

Fetchnews  Sendlodevis  Savetodsk  Removebooks  Preferences

=3

-

\ >

For help see the: User Manual
calibre: 0.6.47 by Kovid Goyal
Latest version: 0.6.48

V| (alibocks) [CJ SavedSearches |9 K;] H ﬂ‘

(8] search: [seawch (For Advanced Search click the buttan to the left
Title Author(s) Size (MB)  Date Rating Publisher Tags Series Published
‘1 wrikingsk... Unknown 0.

2 Calbre . John Schember 0.0 15 Apr2 caibre Apr 2010

. Path: C:iDocuments snd \Calbre LibraryiL 3
Formats:  ZIF
Comments: hone
Tags: Nane

>\|

@0//.\\

Jobs: 0

In the pop-up window that appears in the drop down box on the right hand side make

sure that Output format is selected as EPUB.

W Convert Writing Skills

Tnput format: 719 ¥

=]

[ Use cover from source file

[Restors Defauits

: |Leicestes, University of RB

: | Universiy of Leicester

: | Studerk: Support and Development Services ¥

o Metadata Thle:
Auther(s):
Author Sart;
5= Look&feel B
i Tegs:
Seres:
&
\ Page Setup
Comments
g Change cover image:
== Sstructure
| Detection

Tags categorcs the book. This i partxularly Lseful whie searching. <br> <br>They can be any vicrds or phrases, ssparated by commas.

€23

Output format: EFLE ¥
TN ~

Writing Skilks MO
08

Uriversity of Leicester POF

UKOer

Book 1.00 <

Author: Emma Davies

[0S
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On the Metadata tab you can add or edit information as necessary. Select the Look & Feel
tab and check the No text justification and Linearise tables boxes. This will aid the

display on the e-reader.

¥ Convert Writing Skills

Input Format: é]P ~|

Metadata

C

Look & Feel

Kl

£,
\ Page Setup

—— | Structure
Detection

Table of
Contents
‘ EPUB Output
o
8-

[ Tags categorize the book. This is particularly useful while searching. <br><br>They can be any words or phrases, separated by commas.

Output format: rE;LIE v

a

Book Cover FB2
LT

Tide: | Wwriting Skils | moB1
Author(s): | University of Leicaster | POF
Author Sort: \ Leicester, University of kB

Publisher: ‘ University gf Leicester

Tags: ‘ UKOer
Series: [ Student Support and Development Services %

[Book 1,00 =

Comments

Change cover image:!

™

[] Use cover from source file

Restore Defaults

Select the EPUB Output tab and check the Do not split on page breaks and No
default cover boxes. These will aid the display on the e-reader. Select OK.

W Convert Writing Skills

Input format: |ZIP %

0 Metadata

]
> = ‘ Look & Feel
i |
;_'('
\ Page Setup
——  Structure
Detection

Table of
Contents
‘ EPUB Output
ud
o~

Output format: EPUB ¥

[¥] Do nat spiit on page breaks
[¥] o default cover

Spiit files larger than: 260 KB v

Normally, if the input file has no cover and you don't specify one, a default cower is generated with the tite, authors, etc, This option disables the generation of this
cover,

cencel |

Restore Defaults

Author: Emma Davies

(o)
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These are the main tabs that you need to edit options within., You may want to look at the
options within the other tabs when you are comfortable with the conversion process.

5.4 Sending your e-book to your e-reader

According to the instructions with your e-reader attach the device to your computer. Calibre
will automatically detect your e-reader. Select your e-book and click Send to device. Calibre
will transfer the e-book onto your e-reader.

calibre

Addbooks  Edit meta informetion

Library
2

Title Author(s) Size (MB)

' b8 riting

University of L. 0.1

2 Calbre ... John Schember 0.0

Date

Rating Publisher

L. U

calibre

Tags

KOer

= a FAq
- F
I . : ! lel s
: N -— O N\
View Fetch news Sendtodevice  Sevetodsk  Remove books Preferences
For help see the:
Connected SONY Reader
o lef ] (sl books) [€] [Savec samrche

Series Published

Student S Apr 2010

Apr 2010

\ Path: C
Formats: EPUE, ZIP
Comments: None
Series:
Tags:

LKO8r

and Set

inistraboriCalibre Librar

Book 1 of Student Support and Development Services,

y of L

g Skl (2)

ugo

Uset Manual
calibre: 0.6.47 by Kovid Goyal

OE®

Sy
“
Jobs: 0

If Calibre doesn't recognise your device and the software with the e-reader doesn't allow you
to add and transfer books you can still transfer your device to your e-reader.

Find where Calibre saves your converted e-books. To do this select your e-book and look

at the Path.

Author: Emma Davies

(o)
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calibre m@]@
- L i i I ‘ T ( \ £ i = T m— L:,] - \ T

Addbooks  Edit metainformation  Convert E-books View Fetch news Sendtcdevice  Sawetodsk  Remove books Preferences

Library Reader For help see the: User Manual
JilVe2 425.3M8 calibre: 0.6.47 by Kovid Goyal
books avalable Connected SONY Reader
@ Search: | 5= ch dick the button to the [eft) v | (all books) @ E . ¥

Tile  Author(s)  Size(MB) Date ~  Rating  Publisher  Tags  Series  Published

88 viritng . University of L. 0.1 University of L. UKOgr Student S . Apr 2010

2 Calibre John Schember 0.0 15Apr 2 calibre Apr 2010

Tags: UKOer
s Jobs: 0

Path: @ls—md Settingsiadministrator|Calibre LibraryiUniversity of Lel(ester@ \\ I//
Formats: ) | — g
Comments: None [ //
Series: Book I of Student Support and Devalopment Services,

T T

Now go to the folder where the e-book is stored and open the containing folder. Go to My
Computer and double click on your e-reader to open its folder structure. When the folder
structure is open select database>>media>>books.

You can now drag and drop the ePub file from its saved location to the file onto your
e-reader.

A final note

This guide has been put together based on research and development within the
DUCKLING and OTTER projects and we are continually adding to the information we have
gathered in regard to e-books and their devices. Any tips or tricks about e-book creation and
conversion are gratefully received!

Email: Emma Davies ed94@le.ac.uk

Author: Emma Davies |@ ®@@|
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