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Processing of a Income Tax Transaction 
 

On Successful login of VLE to CSC Portal, a new service “Income Tax Filing” 

is shown under VLE Services. 

 

 
 

 

 

Click on the “Income Tax Filing” link to get into the Service.  
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Click on the “Download Application Form” to get a copy of the Application 

form. 
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Take a print of the just downloaded Application form. 
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Here is an example prescribed for you in filling up the Application form. 
  

 
 

Fill-in the form, Scan-it and Save-it onto your Desktop. 
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To perform a Transaction, Click on “Income Tax Filing Upload” which 

displays ‘Income Tax Service’ screen. 
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Alerts are being displayed in the page when Mandatory fields are left blank. 

 
 

 
 
  

Fill-in Applicant’s information as shown in the form.  

 

* fields are Mandatory 
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“Browse” for the just saved filled-in Application form. 

 

 

 
A maximum permissible file size of 500 kb is only allowed. Alerts are in place 

when file size limit exceeds. 
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“Payment Details” screen will be in place upon successful Submission. 

 

 

 

Input “Wallet Password”, Accept the Terms of Use and Click on “Pay Now”. 
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Income Tax Acknowledgment Receipt is displayed as Shown. 

To go for a Print, Click on ‘Print’ button. 

 

 

 

        To View the Transactional Reports 

 
To get into the Reports, Click on “Transactions“. 
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Choose a Valid ‘From Date’, ’To Date’, required ‘Status Type’ and click on 

‘Get Details’. 
 

 

 

 
Results are retrieved based on the performed Search Criteria. 

‘Acknowledgment’ link will be active only for the Processed Transactions. 

 

 

Click on the Acknowledgment link to get a copy of the ITR – V form. 
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Applicant has to send the Duly signed ITR-V form to Income Tax Department’s 

CPC address in a 5/- Rupee envelope by an Ordinary Post. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

To, 

Income Tax Department – CPC, 

Post Box No -1,  

Electronic City Post office,  

Bengaluru, Karnataka, 560100. 

 

From: 

Applicant Name, 

Door No, 

Address Line, 

City and PIN Code. 
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     Thank You 
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