Lodging an Application for a Casual Academic Role

Go to the Faculty of Arts casual academic staff recruitment page at
http://arts.unimelb.edu.au/engage/work-with-us
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IMPORTANT DATES FOR 2017

Casual academic tutoring

mportant notes

Contacts Study period ications open lications close ificati Teaching starts
Summer 17/10/2016 11/11/2016 19/12/2016 3/01/2017
Semester 1 3/01/2017 20/01/2017 13/02/2017 27/02/2017

Scroll down the page and select the “Apply Now” button

APPLICATION

APPLY NOW

Please note: To apply for available peositions follow the 'Apply Now' link and create a user
account in the Casual Tutor Recruitment System (CTRS). Through the CTRS you will be able
to upload your credentials and select the subjects for which you would like to be considered.

Your application must be lodged through the CTRS to be considered.
SUBJECTS FOR WHICH WE ARE CURRENTLY RECRUITING

+ _Asija Institute
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http://arts.unimelb.edu.au/engage/with-with-us

Login to the CTRS using the account details that you were provided with when you created your

account. If you can’t remember your password just select the appropriate forgot password link to
have your password emailed to you.

Casual Tutor Recruitment System

The Casual Tutor Recruitment System CTRS] is used by the Facully of Business and Economics (FBE), the Faculty of Arts [Ark], and the Facully of Architecture, Building and Planning [ABP) in The University of Melbourne fo recruit utors. If also
allows you to access your fimetable and elass lists once you are employed.

To log into this system, you need to have a CTRS user account. If you do not have one, please click here to ereate a CIRS user aceount.
Login
Username:

Password:

Account Type: | Staff E

Forgot your username and/or password?

+ Click here if you are using a non-staff account

« Click here if you are using your University of Melboume staff account.
Need Help?

« Technical Support

The areas that are currently advertsing positions in the CTRS will be displayed according to the
semester the work will take place. If you can’t see the School that you are interested in applying for

it means that there are no positions currently available. Please also note that other Faculties within
the University also use the CTRS system.

Casual Tutor Recruitment System

Logged in as: Arts Human Resources LoGout @

Welcome

Thank you for accessing the CTRS. Please click the relevant link below to proceed.

» Update/View Your Profile (Lost Updated: 7/10/2016 9:57:19 AM)
* Transfer To Unimelb Staff Account

Note: if your staff account is available and would like 1o fransfer your CTRS account fo it, please click the Transfer To Unimelb Staff Account link fo proceed.

SEMESTER 1, 2017 OPTIONS

Apply for positions in From To
Department of Management & Marketing 29/09/2016 281012016
SUMMER SEMESTER, 2017 OPTIONS
Apply for positions in From To
Department of Management & Marketing 29/09/2016

28/10/2016
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Select your preferences for the subjects that you are interested in teaching in (please note that there
is a maximum of 5 per school) and then click the “Next” button.

o
ke Casual Tutor Recruitment System

MELBOURNE

Home » Subject Preerence Seiection (Page 1

Subject Preference Selection
UPlease note: Tutors please make sure you have updated your profile/CV prioe to submitting your application.

SUMMER SEMESTER, 2017 - DEPARTMENT OF MANAGEMENT & MARKETING
Select your subject preferences for Summer Semester, 2017

Preference 1:  Select a Subject -
Preference 2:
Preference 3:

Preference 4:

Preference 5:  Select a Subject

© Cancel @ Next

Answer the questions before pressing the “Next” button. If there are any questions that specifically
apply to the subjects you are applying for they will also be listed here.

Loeed i s ol Tscne
Hone» Subect refeence eection Page 2
Subject Preference Selection

DPlease note: Tutars please make sure you have updated your profile/CV priar to submitting your application.

SUMMER SEMESTER, 2017 - DEPARTMENT OF MANAGEMENT & MARKETING

Please answer the questions below.

Are you interested in marking work, other than marking under taken as part of the tutoring role? = D
Do you have mpleted PhD in the fisld you are applying to tutor in? T L
Please indicate whether you king on a full-tis i part-time basis or Aot working. . (oD =T
her you will be studying on a full-tine, part-ting basis or not studying durng ) Full-tine Part fime @ Hot Studying
PO P post Honowrs oy
What is your ighest auslication completed? (completod)  confirmation) Masters Depres L"0CTS Other

{4 yours) O

Subject Questions

MGMT30019 The Future of Work
This subject has no specific questions
MGMT10002 Principles of Hanagement

This subject has no specific questions

MGMT20001 Organisational Behaviour

This subject has no specific questions

@ Cancel @ Back | © Next
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Indicate your availability to take tutorial classes over the semester. Select the “Next” button once
this has been completed.

e > Subject Brefarence Selection (Fags 3)

Subject Preference Selection

Dplease note: Tutors please make sure e your profile/CV prior g your application.
SUMMER SEMESTER, 2017 - DEPARTMENT OF MANAGEMENT & MARKETING
Click on the Calendar to highight ene or more times for yaur availability. ighlghted periods indicate times that you are svailsble to work aver Summer Semester, 2017
My tutorials begin and end 15 inutes past the hour. For any times that you select, it wil be assumed that you can work up k0 18 mirutes past the hour. For example, # you select 2 PA3 PM, i¥'s possble you'll be assigned o butoral that begis at 2:15 PM and ends at 3:15 PH,
Time Manday Tuesday Wednesday Thursday Friday
R torumiabis  [v] Notaailabie  [x] Notailavie  [v] Nothmiable  [x] Nothailable  [x]
fam - 10am [re——— Notitesie  [«] Notswaicbie 7] Netaisible  [z] Netmioble [2]
10wm - HHam Notdwmiabie =] Nothwailable =] Notiwailabie  |=] Notheiable =] Nothwilable =]
tam 2w jsmate [ Neaise  [o] o  [5]  toseibe [5]  Newmie  [7]
Rl Wothrmiatie 2] Nothiitie =] Nothwitie  |x] Nothvaiatle ] Nothvaiatie ]
Tom - 2om Nornmisbie 2] Nothvailatle  [v] Notmaistie  [=] | Nothvailable ]
Zpm - Jom [r—— Notmaitssle  [x] Notsisbie o] Notsisiabie  [x] Notmsiebie  [x]
o - om Notheisbie  [2] Notioble  [2] Notivaicble 1] Nothrsisbie  [z] Nethmioble  [2]
om - om Nolhaiabie =] Notawalabie =] Not dvalabie  |=] NotAwaiable =] Nothwailable =]
Som - éom e Nothwiitie =] Nothwiiatie |=] Notmvaiable ] Notmwaiatle ]
L Woteiave  [x] Notmitetie [ ¥] Notawletie  [v] Nothvsiable ] Nothsitatle ]
i Noruatabie  [x] Notailabie  [x] Notailavie  [v] Nothwmitable [x] Nottwaiable ]
ton - 5om [r——— Notitesie [=] Notswmicbie <] Netaisible  [z] Netmioble [2]
© Cancel | © Back | | © Nem

Review your responses and if everything is OK press “Save” to submit your application. Please
ensure that your profile and CV in the CTRS system is up to date prior to submitting your application.
Instructions regarding how to do this are available from the Updating your Profile and CV reference
guide.

SUMMER SEMESTER, 2017 - DEPARTMENT OF MANAGEMENT & MARKETING

Subject Preferences (in order of preference)
15 MGMT3001S - The Future of Work

2: MGMT10002 - Principles of Management

3: MGMT20001 - Organisational Behaviour

Department Questions

Are you interested in marking work, other than marking undertaken a5 part of the tutoring role! No

D0 you have a complated PhO in the flekd you are apping to tutar in? o

Please indicate whether you are working on a fulltine or part-time basls or nat working. Full-tine

Please indicate whether you will be studying on a fulltime, part.tine basi or not studying during the coming S

semester. udying

What s your highest quaBfication completed? Hanours Degree 4 years)

Your Availability

Time Monday Tuesday Wednesday Thursday Friday

Bam - Sam Not Avalable Not Available Not Available: Not Avadable Not Avilable
Sam - 100 Not Avilable Not Avallatle Mot Available Not Aveiable Not Avilable
10om - 11am Not Avalable Not Availatle Not Auaiable Not Avadsble Not Available
Viam - 120m Mot Available Not Available Not Awailable Not Avaable Not Avsilable
12pm - pm Not Avalable Not Awilable Not Awilable Not Avafiable Not Avilable
tom - 2om Not Available Not Availatle Not Available T ey Nat Available
Zom - Jom Not Avsilable Not Available Not fwsiable Not avefable Not Available
Jom - dpm Not Avilable Not Anilable Not vllable Not Avadable Not Awilable
4om - Spm Not Avilable Not Available Not svsilable Not Avsfable Hot Available
som - pm Not Avallable i Not Avllable Not Avafable ‘Nat Avalable
o < Tow 15t Preference 20d Preference Nat Auible 2nd Prefecence Natnlkble
Ton-tom 2nd Preference rd Preference. PR 3rd Preference LLATT T
8pm - Spm Hot Available Nat Avslable Not Avsilable Not Avesable Not Available

© Cancel | @ Back || @ save
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