Copyright

United States Copyright Office

Welcome to the eCO
(electronic Copyright Office)
Standard Application
Tutorial

A guide for completing your
electronic copyright registration



&

Getting Started

Registering a claim is as easy as 1-2-3...

1.

Complete the application - A series of screens prompts
you for information.

. Make payment - You can pay by credit or debit card,

electronic funds transfer (ACH), or by Copyright Office
deposit account.

. Send the work you’re registering- Either (a) upload a

digital copy of your work (for certain categories of works
only) or (b) print out a shipping slip to be attached to
your work for delivery by the U.S. Postal Service.



&

Which claims can be filed online...

These basic claims to copyright can be filed in eCO:
m Literary Work
= Work of the Visual Arts
= Sound Recording
= Work of the Performing Arts
= Motion Picture / Audiovisual Work

= Single Issue Serial



&

Which claims can be filed online...

The following can also be filed in eCO (not demonstrated in this
tutorial):

m Group of Serial Issues
m Group of Newspaper Issues

m Group of Newsletter Issues

Applications not listed above must be completed on paper and
mailed to the Copyright Office with the appropriate fee and copy of
the work.



&

Before you begin...

Before logging in to eCO, please be sure to:
m Disable your pop-up blocker

= Disable any third-party toolbars

The eCO System has been confirmed for use with the Firefox
browser on the Microsoft Windows 7 Operating System.

Other browsers such as Internet Explorer, Chrome, Safari and

Netscape may work and potentially could show less than optimal
behavior when used with the eCO System.



Logging Iin to Register a Work

@ COPVRIGHT HoME

Copyright
p United States Copyright Office o Contact Us | He

Electronic Copyright Office (eCQ)
United 5 ght Office
Libra

Welcome to the Electronic Copyright Offic

If you are a registered user, please login here.
User ID; »

.o If you have an account
Fosswords already, log in here.

To create a new account,
click here.

If you are a new user, click here to register.

*eCO information®

The eCO Registration System will be offline every weekend from 10:00 PM Saturday until 6:00 AM Sunday (Eastern Time)
for scheduled maintenance.

For electronic Copyright Office (eCQO) system availability and updates, go to www.copyright.gov, click on {Email updates} at
the bottom of the page, create an account, then choose Copyright eService Maintenance and Updates.




an Application for a
stration

COPVRIGHT HOME

Welcome, James!

- Please disable your browser's pop-up blocker

- - = . . ) s and FAQs, .
Click “Register a New Claim”

im c work and need more information or help,

to begin your application.

Month

Case # Status Title Upload Status Voll Num/lssue - Type of Work Fee Paid Closed

*eCO information*

You are in the eCO TEST environment. No claims created in this environment will be processed for Copyright registration.




Choosing the Correct Application

copyright

United Hates Copyright Dffce

who is also the only
NO™ to this question if the v I {such as, multiple
or if any 3 made for hire” for ancther

& 0 "NO"
the copy imludp more !han one p:rfarm:r writer, am:t actor, or if it :nmalns ontent or contributions by
a iCInE else, even if the claim is I|m||»=:| to hE niribution by this author or the material has been

Click “Yes” or “No” for these 3 statements to
determine which application is appropriate for

registering your work.
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Beginning your application

Untted States Copyright Othee

(Copyright

Home | | My Profile | Contact Us | Help | Log Out

Registration Process Overview

n the following order: (1) Complete an application, (2) Make payment, (3) Send us a copy of your work.

To begin, please 2p
button. Your ansy

* % 1 must be registered on the Standard Application.

)7 Check " NO " to this question if the work
gs and photographs),
or the single form.

also the only awner)?

? Check "NO" to this question if the copy includes
the contribution by this author or the material has been

licensed, permissioned or transferred to the claimant.

|| Start Registration||

Click here to begin your
Standard Application.

“No” for any of these questions indicates your work

The remainder of this tutorial
demonstrates the Standard Application.

If can answer yes to all three questions
and you think the Single Application may
be appropriate for your work, please
review the Single Application version of

this tutorial at http://copyright.gov/eco/.


http://copyright.gov/eco/

Selecting the Type of Work

Click “Save for Later” on any screen to

Copyright save your application as a working case.

United States Copyright Office

Application Format:

|| Save For Later||

Completed

gistering from the dropd . Read the description below
ntinue” to begin the application.

Select a “Type of Work” from
the drop-down menu.

*
Click the box to confirm you have read the above des
selected the most appropriate type of work.

10



Selecting the Type of Work

CIICk here to Save Home | “wm | My Profile | Contact Us | Help | Log Cu
and continue | Continue => mSave For Later|||

Type of Work
Titles - — own list. Read the description below

publication/Completion Each time you click on a type in the |ist1 a ation.
Authors description of your selection will be displayed.

Claimants

Limitation of Claim

Rights & Permissions

Correspondent

Mail Certificate * Type of Work:| ¥ork of the F'erforming.i\rtsE SeIeCt the Type Of Work yOU a_re
Select Work of the Performing Arts if you are registeri regISterlng from the drop down IISt

a screenplay, play or other script; a pantomime®; or a cho
Review Submission if you intend to register that element of the work, select Sound Recording as the type of work.

* This type of Performing Arts work must be registered using the Standard Application.

|} *Click the box to confirm you have read the above description and
selected the most appropriate type of work.

Click the box to confirm your
selection before continuing.

Privacy Act Motice: Sections 408-410 of title 17 of the United States Code suthorize the Copyright Office to collect the personally identifying information reguested on this form in order to process the application for copyright registration. By providing this information you are agresing to
routine uses of the information that include publication to give legal notice of your copyright claim as required by 17 U.5.C. § TOE. It will appear in the Office’s online cataleg. If you do not provide the information requested, registration may be refused or delayed, and you may not be entitled




Entering the Title of the Work

- I t ﬁ COPYRIGHT HOME
GOP Home | | My Profi Contact Us | Help | Log O

United States Copyright Office

Case 101 Type of Case: k of the Performing Arts Date Opened:
Application Format:

Y | Continue || save For Later||

ate "untitled”.

1 additional title.
Click “New” to enter
the title of the work.

omplete an act, Continue” to

All Titles

No Records

Title of Work: Volume Issue Date

12



Entering the Title of the Work

™ t @i COPYRISHT HoME
GOngh Home | & | My Profile | Contact Us | Help | Log Out

United States Copyright Office

Caze # 201 Type of Case: Work of the Performing Arts Date Opened: 14 10:11:54 AM
Application Format:

Select “Title of work being
registered” from the Title Type
drop-down menu.

If you will be entering additional titles after this one, please click the “Title
Type” link for guidance on selecting the appropriate “Title Type” option(s).

13



Entering the Title of the Work

Copyright

COPYRIGHT HOME
United States Copyright Office

0 Type of Case: ¢ of the Performing Arts
Applical 2 &

Click “Save”
to continue.

 ane Title and Title

Select the Title Type. You m

3: Enter the title from the work that ct o the Title Type yr

4: When you have finished adding all tit

e the title.

*Title Type: Title of work being registered -

*Title of this work:

14



Adding Additional Titles

- ﬁ COPYRIGHT HOME
eopmg!;‘,lﬁﬂﬂﬂﬁm!mom When yOU are f|n|Shed Home | | My Profile | Contact Us | Help | Log O
entering titles, click here

to save and continue.

Type of Case ¢ of the Performing Arts Date Opened: 7.

Completed ("« Back ||| || Continue == || save For Later||

on the wark. If there is no title. give an identifying phrase, or state "untitled”.
ditional title.
Click “New” if you need to enter
additional titles for this application.

All Titles
[ 1-10f1_|

Title of Work: Issue Date

15



Selecting Publication Status

- I t ﬁ COPYRIGHT HOME
GOP Home | | My Profi Contact Us | Help | Log O

United States Copyright Office

Case # 01 Type of Case: Work of the Performing Arts Date Opened:
Application Format: Standard

Publication /| Completion

] frum the distribution of ¢
rlending. A wi al

Check marks indicate o
publication of w

ur progress. g either ' or "no” from the drop down li
TP Select “Yes or “No” from the drop-

down menu.

*
Has this work been published?: ~

16



For Unpublished Works

My Pr
Click here to save
and continue.

Type of Case: Work of the Performing Arts Date Opened:

Publication / Complifion
Y | Continue == || save For Later||
Has this work been published?: No
% o o Enter year the work
Year of Completion (year of Creation): T — was Completed

Preregistered your work under 17 U.S.C 408 (f) (: ed : 5

e the Preregistration number 1 o i stration.

Preregistration Number:

the information and proceed to the "Authe

17



Click here to save
and continue.

Publication / Colnp!:tion

|| Continue ==

Published work?: Y

* - . I
Year of Completion (Year of Creation):

Date of First Publication
MIMDDRY Y Y Y]

Preregistration Number:

For Published Works

My Pr

Type of Case: Work of the Performing Arts Date Opened:

|| save For Later||

* - . . . _Zalact-
Nation of First Publication: ~S&lect

s International Standard Number Type: -Select -

International Standard Number:

the information and proceed to the "Authe

alhy

18



Entering Author Information

- I t ﬁ COPYRIGHT HOME
GOP Home | | My Profi Contact Us | Help | Log O

United States Copyright Office

Type of Case: k of the Performing Arts Date Opened:
Application Format: Standard

| Continue == || save For Later|| ]
If you are the author, click
MName the author(s) h ing regi d, and give the requ information. Gener: the “Add Me” button_

s in the U

If you are not the author, click the

“New"” button to add an author.

Work For Hire Anonymous Pzeudonym Edit Delete

19



Naming the Author of the Work

Copyright
p United States Comvminht Dffiea My Pr

i of the Performing Arts Date Open

Enter EITHER an individual
name or an organization name,
but NOT both.

Individual Author: 0 Organization:

First Name: Organization Name:
Middle Name:

Last Name:

Is this author's contribution a work made for hire ?:

: Select EITHER “Citizenship” or
OR o “Domicile” from the drop-down list,
7Ir[J-omicile: C Ip but NOT bOth

*
Citizenship:

Year of Birth:
Year of Death:

20



®Describi ng the Author’s

Contribution

Click here to save
eopmgh and Contlnue' Home | " | My Profile | Contact Us | Help | Log Out

Usited States Copyright Office

Type of Case: Worl
Application Format: §Shandar

neel||
Check the appropriate box(es) icate the author's contribution. Check the bOX(eS) deSCrIblng the
author’s contribution to the work.

Musical Arrangement Help

If an appropriate box isn’t provided,
type the term(s) describing the

contribution in the “Other” box.

Please refer only to the author’s contribution
contained in the copy of the work you will send.

21



Adding Another Author

Copyright When you are finished .| e :

United States Copyrigh
entering authors, click here

i . Type of Case ¢ of the Performing Arts Date Opened: 7.
to save and continue.
<< Back|||[|| Continue == || save For Later||

) of the work being re o he re d information. Generally, the application should name all
p be g

k "MNew" to add an author, or, if you are an author and your name appears in the User Profile for this count, click "Add Me".

ch additional author.

Click “New” if you

need to add
an author, click the another authOI"_ e list is complete and corec

rmation and

Work For Hire Anonymous Pzeudonym

22



Entering Claimant Information

- I t ﬁ COPYRIGHT HOME
GOP Home | | My Profi Contact Us | Help | Log O

United States Copyright Office

Type of Case: k of the Performing Arts Date Opened:
Application Format: Standard

—L | Continue >> || save For Later||

If you are the claimant,
click the “Add Me” button.

‘Add Me" to add your name and add

After you enter the claimant jpfasmatispealiakataus Raaithiconmsassdamackeaddiianal.claing
If you are not the claimant, click the
“New” button to add a claimant.

23



Naming the Claimant

- t COPYRIGHT HOME
Copyrigh e T

United States Copyright Office

ave” tO CO i e -ase of the Performing Arts

Claimants Enter EITHER an individual
name or an organization name,
but NOT both.

2 Give either an individual nam an organization name, but nof e

Individual Claimant: = Organization®
* First Name: *Drganization Name:
Middle Name:

*Last Name:

* Address 1: State:
Address 2: Postal Code:
* City: Country: -Select-

ot an author, you must include fer st: nt showing how the claimant obtained the

If any claimant is not an author, select a
Transfer Statement Other. transfer statement from the drop-down list.

Transfer Statement:

24



Adding Another Claimant

Copyright When you are finished .| e :

United States Copyright
entering claimants, click
here to save and continue.

Type of Case ¢ of the Performing Arts Date Opened: 7.

Claimants

|| save For Later||

the original copyright claimant. The claimant may
erred.

under the

Click “New” if you
need to add
another claimant.

Transfer Statement Address

101 Independence Ave

25



ldentifying Preexisting Material

- I ﬁ COPYRIGHT HOME
eop Unile?ﬂ:(::(upyﬂghtﬂlﬁm 0 ct Us elp | Log
Click here to save

and continue.

Type of Case: Work of the Performing Arts Date Opened: 5

Limitation of Claim

compieted (<< Back|||||| Continue == || Save For Later||
o

If material is excluded,
new material included
must also be identified.

If your work does not contain any preexistingp
screen.

1st Prev. Req. # Lyl
Year: Music
Musical Arrangement Editing

enpla pts, ather) 2nd Prev. Reg. # Mu angement

Year: Text (screenplay, scripts, other)

Enter information only if your work contains preexisting material and/or has
been previously registered. Otherwise, please leave this screen blank.

26



Rights and Permissions Contact

Gopyright N e

United States Copyright Office .
Click here to save
and continue.

ork of the Performing Arts

|| Save For Later||

son and/or organization to be contacted regarding copyright management

Important: If you prefer not to provide personally identifying information, you may list a third party agent or
a post office box.

Individual: Organization:
First Name: Organization Name:
Middle Name:

Last Name:

Email: Address 1:

Phone: Address 2:

Alternate Phone: City:

State:

You may designate an agent authorized to Postal Code:
ant permission to use your work (optional). Country:

n this fi

27



Correspondent Contact

Copyright B yT—

United States Copyright Office .
Click here to save
and continue.

Type of Case: Work of the Performing Arts

Correspondent

s about this application.
pletion of the name, ence 5 mandatary.
Individual: Organization:
7IrFirst Name: Orgapization Name:

Middle Name:

*
Last Name:

*Email: Address 1:

Phone: Address 2:

Alternate Phone:

Enter required information for the person to be
contacted if there are questions while processing your
application.

28



Certificate Mailing Address

Gopyright N e

United States Copyright Office .
Click here to save
and continue.

Type of Case ¢ of the Performing Arts Date Opened: 7.

Mail Certificate

Completed ("« Back ||| || Continue == || Save For Later||

Th he name and add which the ration |::Eertiﬁ|::;ate hould be mailed.
Completion of Individual and/o ganization Information, Addr mandatory.
Individual: Organization:

* First Name:
Middle Name:

v
v,
v
v
;
v
;
;

* Last Name:

ndiing * pddress 1: * state:

n
Address 2: * Postal Code:

* City:

required informatio

29



Requesting Expedited Processing

Copyright

ates Co e 1 Home | &= | My Profile | Contact Us | Help | Log Out
i SistsConyrigt ot Click here to save R [telo

and Con“nue Type of Case: Work of the Performing Arts Date Opene:
Form Pay

&C0 Navigation Tips Special Handling (Opti¢ 1al)

Links Completed
Type of Work v
Titles

Publication/ Campletion pecial handling is expedited service that is available only to filers who satisfy one or more of the

: compelling reasons below. Special handling also carries a significant surcharge fee. If you do not
qualify for special handling service, please click the Continue button without completing this screen.

(<< Back mm Continue >>) l|save For Later||

Authors

Claimants i i
Limitation of Claim MNaote: The significant special handling surcharge fee is non-refundable. Please click here to review the current fee. The SpeCIal Hand l I ng fee

Rights & Permissions iS cu I’I’enﬂy $800

Correspondent I” | Special Handling (The information requested below is required for Special Handling claims)
Mail Cert

Compelling Reason(s) (At least one must be selected)
Review Submission r Pending or prospective litigation
I |customs matters

[ |Contract or publishing deadlines that necessitate the expedited issuance of a certificate

SPECIAL HANDLING is optional and may be

requested only if one of the compelling reasons
listed above applies.

Otherwise, leave all spaces blank.

Privacy Act Notice: Sections 408-410 of ti oess the application for copyright registration. By providing this information you are agresing to
reuting uses of the information that include publication to give legal notice of your copyright claim as required by 17 U.S.C. § TO5. It will appear in the Office’s online cataleg. |f you do not provide the information requested, registration may be refused or delayed, and you may not be entitled
to certain refief, remedies, and benefits under the copyright law.




Certifying the Application

Gopyright

United States Copyright Office e| H ctUs | Help | Log O

Click here to save
and continue.

Certincauon
Completed ("« Back ||| ||| Continue == || save For Later||

The Application must by rtified by the author, copyright claimant, or owner of exc igh or by the authorized
agent of any of the preceding.

Type of Caze : of the Performing Arts Date Opened

17 USC 506(e): Any person who knowingly makes a false representation of a material fact in the application
for copyright registration provided by section 409, or in any written statement filed with the application,
shall be fined not more than $2500.

* . ) ) .
I I certify that | am the author, copyright claimant, or owner of exc hts, or the authorized agent of the
author, g

Enter the name of the
certifying individual.

* Name of certifying individual:

Applicant’s Internal Tracking Number (Optional):

Note to Copyright Office (Optional):
Th he place to give any comment c to this claim, the application, or the depo

31



Reviewing the Application

Will you be filing multiple claims with
duplicate information? "Click here to N nvtaas £

eopmght Save a template for fUtu re use Home | F | My Profile | Contact Us | Help | Log O

United States Copyright Office

continue.

|| save For Later||||l| Save Template || [|lAdd to Cart|| Click here to
i e tl-l

ormation, return to the appropriate
Zompleted .

Review the information you entered carefully before
casenumper: | Proceeding. Use the links in the navigation bar to go
contacthame: | DACK and make corrections if needed.

Comments Activity Type Status Created

All Titles

AN NN AN AN NN NN NEN

Volume Number Issue Date

i being registered

Your application is ready to
send when all sections are
checked.

ition/Completion

Fublished Work Year Created Publication Date Nation of First Publication 15 Humber

32



Additional Service or Checkout

OPYRIGHT HOME

Copyright

United States Copyright Office

l| Add More Services|| [|Checkout]|
Your Contact Information

Filing fees and
some service fees Name:_James Andrews 55 Independence Avenue
Organization Na

are non-refundable emaiiadard  Click here to start

Phon Postal Code:

atemate Phon|  @NOtHEr registration. Country-

[_1.10f1 |

Status Opened Title Voll Num/lssue Month/Year Type of Case Fee Due Remove to Working Cases

2 In-Cart 552014 My Songs Wark of the Performing Arts =]

Total Due: $55.00
Case Details
1-10f1
Reference Id Fee Type Quantity Rate Amount Due
1-245THHM Performing Arts - (web) 1 55.00

55.00

33



Selecting Payment Method

e wight @ COPVRIGHT HOME
op United States Copyright Office Home | | My Profi Contact Us | Help | Log O

Rely) (|| Change Order ||
Your Contact Information

Filing fees and
some service fees Name: 5 A WS Address: 101 Independence Avenue
QOrganization Name: g

are non-refundable Email Address: Click here to pay by credit card or

Alternate Phone #: of electronic funds transfer.

Issue

Status Ne Volume Date Type of Case Fee Due

In-Cart 5 Work of the Performing Arts

34
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Pay.gov: Electronic Funds Transfer

Option 1 is for payment by electronic funds
transfer.

(To pay by credit or debit card, scroll down to
Option 2.)

nent date.

Online Payment Return to your originating

Account Holder Name:
Payment Amount: 555

Account Type: Provide the required
Routing Number: information.
Account Number:
Confirm Account Number:

Check Number:

Routing Number Account Number Check Mumber

0 269LA6%A3: '92LAPE YI90™ Tk 23L

C||Ck here to proceed CH Payment” button to continue to the p in the ACH Debit Payment Pro
Wlth payment | Continue with ACH Fayment | Cancel

35



Pay.gov: Credit or Debit Card

Option 2 is for payme

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name:
Payment Amount:
Billing Address:
Billing Address 2: Provide the required
City: information.
State [ Province: ——

Zip | Postal Code:

Country: United States

Card Type:
Card Number:

Security Code:

Expiration Date: |Z| *y |Z| *
Filling Fees are NON-Refundable.:

with Plastic Card Payment” button to tinue to the next step in the Plastic Card Payment
Click here to proceed
with payment.

36



Pay.gov: Authorizing the Pa

Online Payment Return to your originating application
Step 2: Authorize Payment 112
Payment Summary  Edit this information
Address Information

Account Holdet James Andrews
Name:

Account Information
Card Type: Visa
Card Number:

Filling Fees are NON-
Refundable.:

Payment Information
Payment Amount: $55.00

Transaction Date 05/05/2014 16:11
and Time: EDT

wenranq 444
101 Independence
Billing Address: Ave

Billing Address 2:

City:

State / Province:

Zip | Postal Code:

Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address:

Confirm Email Address:

Enter your email address.

CccC:

Authorization and Disclosure

Required fields are indicated with a red asterisk * C heCk thIS bOX tO

ccount for the above amount in accordance with my card issuer agreement.

utton only once. Pressing the button more than once could result in multiple transactions.
Submit Payment

Click here to complete
the transaction.

Cancel

e using your browser

Back Button - this may lead to incomplete data being transmitted
" Please use t .

nks provided whenever po:

yment

authorize the charge.
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Paying with a Copvyright Office
De%:l)osglt Ac:c:ountpy £

(i} wight @ COPVRIGHT HOME
op United States Copyright Office Home | | My Profi Contact Us | Help | Log O
My Cart

Rely) (|| Change Order || ||Pay - Deposit Acct|||[||Pay - Credit Card / ACH||
Your Contact Information

Filing fees and

ice fi Name: 25 Andrews Adl

SOme Service iees Organization Name: i

are non-refundable Email Address: mye . . . . ]
Phone # If you maintain a Copyright Office Deposit

Allernate Phone & Account, click “Pay — Deposit Acct” to pay.

Issue

Status ne Volume Date Type of Case Fee Due

In-Cart 5 Work of the Performing Arts
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Paying with a Copvyright Office
De%:l)osglt Ac:c:ountpy £

eo - I t ﬁ COPYRIGHT HOME
p United States Copyright Office

~ Home | | My Profi Contact Us | Help | Log O

ey
Your Contact Information

Name: 25 A WS Address: 101 Independence Avenue
QOrganization Name: 0 City: ington

Phone #: : State: DC
Alternate Phone # Postal Code:

Country:

You can pay for your case(s) by selecting the ] link below.

Deposit Accounts

Hame Location Address Phone # Status = Balance

Andrey osit Account 101 Independence Avenue Washington, DC 20559 (5 Active

Click the “Pay”
button to select the
account to charge.

39



Paying with a Copvyright Office
De%:l)osglt Ac:c:ountpy £

- I
eop u"ile?mn, Copyright Office | My Pr

feiy
Your Contact Information

Email Address:
Organization Name: i Phone #:
Address: | ington, Dt ! Alternate Phone #:

Click “OK” to proceed. Name: Andrews De DA Number.

Address: X lington, DC 2055¢ Balance:
(CLICK ONLY ONCE!)

40
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Submission Confirmation

@ COPVRIGHT HOME

-
eopmght k Home | | My Profile | Contact Us | Help | Log O

United States Copyright Office

Submit | 1-245THAC Payment successful.
Y| Work Click the "Continue" button to complete your registration.

Customer Information [IContinue ==
James Andrews

101 Independence Avenue

nton, BC 20558 Click here to send a

Submissions copy of your work.

11 0f 1 I

Title Type of Work Total Fee Paid Require Submission

1-3950464322 My Songs Work of the Performing Arts 55.00 Y

Total Amount Due:

After payment is confirmed, you must send a copy of
Payment Info your work to complete the submission process.

Amount Paid: ° (You will receive an email confirming receipt of your

Account:

Paid By:

application and payment.)

Pay Date:

Payment Type: Credit Card

41



Sending a Copy of Your Work

\Copyright .

Submit Your Work(s)

Home | " | My Pro

Please review the screen instructions
before uploading your work.

[Step 1: Select & Upload Files

wwa | The application(s) you just submitted with
< eenose Ml payment will be listed on this screen.

lick the Shipping Slip link and print out 3
attach shippi s to the corresponding

ight Office address at the bottom of the slip.Mote: Your effe date of registration will
the copies with corresponding shipping slips attached.

* Mail the deposi
be based on the date on

ou may verify the submission in the open Ca: e on your eCO

Click the blue links for helpful
information about copy requirements
and file type and size limitations.

Date and Time

42



&
Uploading a Copy of Your Work

An electronic copy of the work being registered
may be uploaded directly into eCO if it is within
\Copyright one of the following categories:

Umited States Copyvight Office

Unpublished work
Click here to upload
an electronic copy
of your work(s). . Published work for which the deposit

requirement is identifying material

Work published only electronically

Published work for which there are special

agreements requiring a hard-copy deposit
to be sent separately to the Library of
lavie Congress

Click the “Title” [INK t0 [ ... sovesr n tre Atactments coumn

see all the titles you {s) to your deposit copy(ies). For multiple cases, be sure to

entered (optional). st o ot ot et Your et e fition For works where a hard-copy is required, you can
still submit an application and payment by eCO
and send copies of your work to the Copyright
Office by the U.S. Postal Service or express
courier.
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Selecting Files to Upload

Comments
(2) Send Your Work(s) b

= Click the

Send Your Work(s) by |
||Create Shippl

Attachment Name

1) upload ele

A new window will open, allowing
you to select the file(s) for this work
from your computer.

Cancel

on will

Select file(s) to be
uploaded and click
“Open.”

Date and Time

Step 2: Complete Your Submission

Created

B No Records.

No Records
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Uploading the Selected Files

Copyright

Upload Your Work(s)

Case Details

s
[Number.
Issue Date:
Type of Woi

Updates

Comments

sit cop days to th
be based on the dat receive the o

The file(s) you selected will be displayed
@snaverw  With the corresponding work.

1o your de; py(ies). For multiph . be sure fo

right Office address at the bottomn of the slip.Nate: Your effective date of registration will
&3 with corresponding shipping slips attached

y verify the submission in the open Cases table on your

Step 2: Complete Your Submission

Remove any incorrect
files before uploading.

Created

Date and Time
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Confirming Submission
Completeness

Copyright

United Mates Copyright Office

The Copyright Office cannot begin processing
F'I-zase-nutE-:F(Ies canr. b-a returned Drd-zlebzd.c-nceu appllcatlons Wlth uploaded deposit COp|eS of your work(s):
o until you confirm that all files have been sent.

. 0t
Upload Your Work(s)
1 -10f 1

[Case Details I |Step 2: Complete Your Submission

Comments Activity Type

) Click here when all files
d print out and 3 e shippi . ur deposit co 5). For multiple c3 e fOI’ thIS app“catlon have

lip link will appear in the Attachments column.

he comesponding cof

been uploaded.

an will
be based on the date on

after uploading fil or printing ing slip(s). You may verify the submission in the op table on your eCO

Attachment Name File Type Duate and Time Comments
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Upload Completed

COPYRIGHT WOME

eowhsﬂ-h Copyright Office

Submit Your Work(s)
dete your s hon, please submit th

No more files may be uploaded for this work.

You will receive an email from the Copyright Office confirming
receipt of your file(s).

|Step 1: Select & Upload Files Step 2: Complete Your Submission

iy

Mai: After files are received, you
woannnewessorag - cgn click here to view a list
(please allow up to one hour).

o the Copyright Of
e the copies with con

r printing shipping s]. You may verify the submission in the open s table on your eCO

||CreatesS ngS
Attachment Name File Type Date and Time
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Maliling a Copy of Your Work

COPYRIGHT HOME

Copyright

If you determine that an electronic copy of your work
IS not acceptable, the hard-copy you mail must be
accompanied by a shipping slip. e foo

Please do not send both electronic and hard-copies.

|Step 1: Select & Upload Files

ill be added to the Attachments column in the

| _ Viaw Nam ) ) ¢ ink to open and print the Shipping Slip

Activity Type
(2) Send Your Work(s) by Mail:
. k th e Shippin ton in the table be! Shipping Slip link will appear in the Attachment mn.
and print out and the shipping slip(s) our deposit copy(ies). For multiple cases, are to
responding copies

me" after uploading files|;
Home page
Tereatesrmrosinl <l for sending your work by mail.

Attachment Name

Date and Time

(This will take a few seconds.)
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Maliling a Copy of Your Work

orlc{s

subr

|Step 1: Select & Upload Files

(2) Send Your Work(s) by Mail

Click the "Create Shippi in the table bel a Shipping Slip link

Click the Shipping Slip link and print out and attach the shipping slip(s) to your deposit copylies)
attach shippi s to the corresponding copies.

multiple cases, be sure to

ight Office address at the bottom of the slip.MNote: Your effective date of registration will

® Mail the deposi
ve the copies with corresponding shipping slips attached.

be based on the date on

after uploading fi ubm n in the open C e on your eCO

S _ Click the attachment link to open
and print the shipping slip(s).

not do both),

Step 2: Complete Your Submission

If you submitted multiple applications
together with one payment, a
shipping slip will be created for each

application.

Date and Time
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Printing a Shipping Slip

U.S. Copyright Office Receipt

Deposit Copy Shipping Slip for Deposit Copies Sent to Accompany an
Electronically Submitted Application

Attach the shipping slip [ame TSR e
corresponding to each work to Feeeree e
- .y Title:

It before malllng Vol/Num/lssue

Month/Year
Applicant’s Internal Tracking

Materials Submitted:
Quantity Format

Instructions for Sending Deposit Copies

hipping ) ® ( py or copies for
osit copy or of the case date

Mail the work(s) to the address rar o Gonar
printed on the shipping slip Washngton,
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Claim Submission Completed

Click “Home.”

Congratulations!

ou have completed the three steps for filing your copyright registration claim.

Activity Type

¢« the "Create Shipping Slip” button in the table bel a Shipping Slip link will appear in the Attachments mn.

« the Shipping Slip link and print out and attach the shipping slip(s) to your deposit copylies). For multiple cases, be sure o
attach shippi to the corresponding copies.

* Mail the deposit ¢ j ht Office address at the bottom of the slip. Naote ur effec date of registration
ive the copies with corresponding shipping slips attached.

erify the submission in the open Cas & on your eCO

Attachment Name Date and Time
& ROE 2 12
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&

Reviewing submitted applications

#i <OPYRIGHT HOME

. l
Gop unu:g States Copyright Office Home | &' | My Profile | Contact Us | Help | Log O

Electronic Copyright Office (eCO)

Welcome, James!

Click “My Applications” to view a

printable copy of your application.
- ul tips and FAQs, click here

- If you received a Notice for Mandatory Deposit for an electronic work and need more information or help, click here

11 of 1

Query
nal Copyright Services Month
ss Copyright Office Information Case # Status Opened Title Upload Status Voll Numfissue Year Type of Work Fee Paid Closed

Open 5/7f2014 My Song Complete Work of the Performing Arts

Your application will appear in the Open
Cases list on the Welcome screen.

The eCO Registration System will be offline every weekend from 10:00 PM Saturday until 6:00 AM Sunday (Eastern Time)
for scheduled maintenance.

For electronic Copyright Office (eCO) system availability and updates, go to www.copyright.gov, click on {Email updates} at
the bottom of the page, create an account, then choose Copyright e Service Maintenance and Updates.

of titke 17 of the United theorize the Copyright ct the personally identifying information reg «on this form in order the applical for copyright registration. By providing this information you 2
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&

Questions?

For technical assistance, contact us at:
1 (877)476-07/78 (toll free) or 1 (202) 707-3002
8:00 — 8:00 EST, Monday — Friday

For all other questions:
1 (877) 476-07/8 (toll free) or 1 (202) 707-3000
8:00 — 8:00 EST, Monday — Friday
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