VICTORIA UNIVERSITY

MELBOURNE AUSTRALIA

STUDENT SPONSORSHIP AGREEMENT TERMS AND CONDITIONS

Before you complete a Sponsor Agreement form, you must read the following Student Sponsorship Agreement Terms and

Conditions.

1 Appendices

1.1 Student Sponsorship Agreement Terms and Conditions
Effective 1 April 2009

1. Introduction

1.1. These terms and conditions form the basis of the Victoria University Sponsorship Agreement. They are intended to protect
the Student, Sponsor and Victoria University, by informing all parties of their rights and responsibilities under the
agreement.

1.2. The Terms and Conditions are intended to align with the Victoria University Debt Management Policy to encourage timely
payment of sponsored debt.

1.3. Roles and responsibilities under the sponsorship process are governed by these Terms and Conditions and the Victoria
University Sponsorship Policy.

1.4. Each Sponsored Student and Sponsor is responsible for complying with and being aware of any changes to these Terms
and Conditions.

1.5. These Terms and Conditions are effective as at the date of publication (April 2009) and may be amended from time to
time.

1.6. A copy of these Terms and Conditions is available at www.vu.edu.au/askvu

2. Scope

2.1. The Sponsorship Agreement is a tri party agreement between the Student, Sponsor and Victoria University.

2.2. The scope of the Sponsorship Agreement is for the enrolment item as stated and indicated by the Sponsor on the
Sponsorship Agreement Form for the nominated Student. The Sponsor may elect to sponsor for any of the following
enrolment items:

2.2.1. All or some (e.g. tuition fees) of the costs associated with a course

2.2.2. The costs incurred for a specified period (e.g. for a single semester or until a particular date)

2.2.3. The amount of any one type of fee (or number of fees) payable by the Student (e.g. amenities fees, tuition fees
etc.)

2.2.4. Amount ($ amount or % value) per fee period

2.2.5. Combination of any of the items above

2.3. Only one Sponsor is permitted per fee period.

2.4. Subsequent sponsorship of a student will require completion of a new Sponsorship Agreement form i.e. new
duration/course/amount.

2.5. Enrolment for other Sponsored Students will require an additional form to be completed.

3. Changes to the Terms and Conditions or Sponsorship Policy

3.1

Victoria University has the right at all times to vary the Sponsorship Policy and Sponsorship Terms and Conditions.

3.2. Victoria University will use reasonable endeavours to advise Sponsors and Sponsored Students of any such changes, but

will not be liable in any way for any failure to do so.
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4. Definitions

4.1.1n these Terms and Conditions, unless the context otherwise requires:
“Sponsorship Agreement” means the tri party contract comprising of these Terms and Conditions and the details
specified on the Sponsorship Agreement Form, entered into by parties through the signing of relevant Internal or External
Sponsorship Agreement Forms.
“Sponsorship Agreement Form” is the form used at Victoria University to set out details of the sponsorship
arrangements, i.e. Student details, Sponsor details, and authorisations. The signing of this form indicates acceptance of
these Terms and Conditions.
“Sponsor” means someone other than the Student who assumes the liability for the payment of a student's fees. This
may be an internal University department, or the student's employer. It may also include government agencies or any
other third party that agrees to meet the financial responsibilities of a nominated enrolled Student(s).
“Sponsored Student” or “Student” is a student having their student fees paid directly to Victoria University by someone
other than themselves, by prior agreement indicated through the submission of a Sponsorship Agreement Form.
“External Sponsor” means companies, partnerships, sole traders or other enterprises, external to Victoria University,
that have liability for Victoria University student fees.
“Internal Sponsor” means a Victoria University college, school or department that pays the student fees of a Sponsored
Student.
“Refund Date” is either (a) the census date where relevant or (b) 4 weeks after the Unit of Study start date.
“Amendment Date” is the date by which any amendments to an enrolment must be made to avoid incurring a financial
penalty.
“University” means Victoria University

5. Roles and Responsibilities
Student will
5.1. Advise the Sponsor directly if and when the Student chooses to withdraw from enrolment.
5.2. Communicate directly with Sponsor where they cease employment/relationship with the sponsor.
5.3. Be financially responsible for any enrolments other than those stated on the Sponsorship Agreement Form.

5.4. Be financially responsible for the Late Amendment to Enrolment Fee, where LATE (POST CENSUS) AMENDMENT TO
UNIT OF STUDY ENROLMENT (HIGHER EDUCATION) — A14 form or the UNIT OF STUDY ENROLMENT
AMENDMENT (HIGHER EDUCATION) — A13 form is lodged.

5.5. Complete and submit a withdrawal form as soon as practical, if they intend to withdraw from the course COURSE
WITHDRAWAL (HE) A40, COURES OR UNIT OF STUDY WITHDRAWAL (TAFE) A07. NB The date on which the form
is signed may determine whether the sponsor is eligible for any refund.

5.6. Complete and submit an amendment to enrolment form if they intend to amend their enrolment AMENDMENT TO UNIT
OF STUDY ENROLMENT (HIGHER EDUCATION) — A14 or the UNIT OF STUDY ENROLMENT AMENDMENT
(HIGHER EDUCATION) — A13. NB. The date on which the form is signed may determine whether the sponsor is eligible
for any refund.

5.7. Complete and submit a REFUND OF INTERNATIONL STUDENT FEES Form, upon lodgement of COURSE
WITHDRAWAL (HE) A40, COURSE OR UNIT OF STUDY WITHDRAWAL (TAFE) A07 or REDUCED
STUDY/OVERLOAD FOR INTERNATIONAL STUDENTS Form (International student only).

5.8. Consent to allow Victoria University to release results for the course or units covered by the Sponsorship Agreement, by
signing the Sponsorship Agreement Form.

5.9. Be responsible for obtaining the Sponsor’s approval for any extension to the duration of the approved form of study. For
any extension to the approved form of study, the Student will provide the Sponsor with a new Sponsorship Agreement
Form. A new Enrolment/Offer Invoice will only be provided upon receipt of approval from the Sponsor.
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Victoria University will
5.10. Have the right to perform credit checks of External Sponsors.
5.11. Provide the Sponsor with invoice(s) stating fees for payment that the Sponsor is liable for.
5.12. Provide the Student with invoice(s) stating fees for payment that the Student is liable for.
5.13. Issue a Late Amendment to Enrolment Fee to the Student in the case of non compliance with an Amendment Date.
5.14. Provide sponsored student results to Students where all fees are paid on time.

5.15. Provide sponsored student results for courses or units covered by the Sponsorship Agreement to Sponsors upon
request, where all fees are paid on time.

5.16. Withhold results from both the Student and the Sponsor where fees remain outstanding.

5.17.Pursue the collection of outstanding fees in accordance with University Debtor Management policy. This may involve
referring the debt to an external debt collection agency.

Sponsor will
5.18. Supply all required information on the Sponsorship Agreement Form prior to the Student’s enrolment.
5.19. Provide payment of sponsored fees by the prescribed date.

5.20. Advise Victoria University in writing in the event that the Sponsor decides to withdraw their sponsorship of a Sponsored
Student during the Sponsorship Agreement period.

5.21. Be liable for all specified fees incurred up to the end of the Sponsorship Agreement or the point of termination of the
Sponsorship Agreement in the case where the Sponsorship Agreement is terminated early, subject to Section 9
Termination of Sponsorship of these Terms and Conditions.

6. Types of Sponsorship
External Sponsorship

6.1. Applicants external to the University may apply to sponsor student fees. Application for External Sponsorship will only be
accepted on the attached External Sponsorship Agreement Form.

6.2. In completing and lodging the External Sponsorship Agreement Form, the sponsor applicant consents to the University
performing a standard credit check on their organisation.

6.3. The University will conduct various financial checks of the Sponsor and reserves the right to refuse sponsorship from a
potential or existing Sponsor.

6.4. External Sponsorship status will be terminated by the University where debt has remained outstanding for a period of 4
months.

6.5. The External Sponsor is responsible for advising the University in writing of any change of its name or address or other
contact details.

Internal Sponsorship

6.6. Applicants within the University may apply for Internal Sponsorship status. Application for Internal Sponsorship will only be
accepted on the attached Internal Sponsorship Agreement Form.

6.7. Internal Sponsors must complete an Internal Sponsorship Agreement Form including the supply of a valid account code.
Internal and External Sponsorships
6.8. Upon University approval, Sponsors will be assigned a unique sponsorship code.

6.9. Student fees will not be processed as sponsored until such time as the Sponsor is approved and is assigned a
sponsorship code.

6.10. The Sponsor (internal and external) assumes all liability for payment of the nominated fees as stated on the Sponsorship
Agreement Form.
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7. Amendment to Sponsored Student Enrolment

7.1. Where the University chooses to cancel a unit of study before the commencement of teaching, a withdrawal from the unit
will be initiated and the Student contacted to select another unit of study. This withdrawal and potential addition of a unit
will result in a subsequent Enrolment Offer/Invoice being generated and issued to the Sponsor and Student.

7.2. Where the Student chooses to withdraw from a unit of study or the course prior to the unit Refund Date, the withdrawal
will result in a credit being raised against the Sponsor, and where eligible, will result in a refund.

7.3. Where a Sponsored Student withdraws after the Refund Date, the Sponsor will not be eligible for a refund and
outstanding fees will remain the liability of the Sponsor.

7.4. Where the Student chooses to enrol in an additional unit that contributes to the sponsored course, an Enrolment
Offer/Invoice will be generated and issued to the Sponsor for payment.

7.5. Where the Student chooses to enrol in an additional unit that does NOT contribute to the sponsored course, an
Enrolment Offer/Invoice will be generated and issued to the Student for payment.

7.6. Students undertaking subsequent enrolments in an additional course or in a subsequent period (not stated on the
Sponsorship Agreement Form) will themselves be liable for the payment of these additional fees.

8. Payment Terms
8.1. Sponsor Enrolment Offer/Invoices are due for payment within 30 days from the date of issue.

8.2. Where payment in full is not received within the 30 day period, a reminder notice will be issued by the University stating a
new due date.

8.3. Where full payment of a sponsor invoice is not received by the due date the debt will be referred to the University Debt
Recovery agent.

8.4. In the event that significant debt remains unpaid by a Sponsor for a period greater than 4 months, the status of the
Sponsor will be terminated. In this instance, further sponsorship enrolments will not be processed with this Sponsor.

9. Termination of Sponsorship

9.1. Once signed, the Sponsor is liable for fees for the Student as described on the Sponsorship Agreement Form and any
failure to pay those fees will be a debt due to the University.

9.2. Should the Student cease employment with the sponsor, the Sponsor should advise the University in writing. The
University will record a sponsorship termination date as at the date the communication of such is received in writing.

9.2.1. Where the sponsorship termination date is prior to the Refund Date, the Student will become liable for the fees
associated with that fee period, and the Sponsor will no longer be liable.

9.2.2. Where the sponsorship termination date is after the Refund Date, the Sponsor will remain liable for fees incurred for
that fee period. The Student will be liable for fees incurred in subsequent fee periods.

9.2.3. This means that the Student must consider and chose to either withdraw from the course, or accept liability for fees
for the remainder of the course.

9.3. The University reserves the right to discontinue with sponsorship where the Sponsor has outstanding fees owing. In this
instance the University will refuse further sponsorship enrolments until such time as all outstanding sponsor fees are
paid.

10. Governing Laws

10.1. These Terms and Conditions shall be governed by and construed in accordance with the Victoria University Sponsorship
Policy and Victorian Law.

CRICOS Provider No: 00124k Student-sponsorship-agreement-terms-and-conditions-V1.1.doc 4



